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Est-ce que I'utilisateur a déja un compte REDCap sur le
serveur ou est mon projet ? (Bien vérifier 'URL, car nous
avons plusieurs REDCap indépendants)

> Testing & Training : https://redcap-icm-staging.icm-institute.or:
> Production for ICM : https://redcap-icm.icm-institute.or

> Production for CIC : https://redcap-cic.icm-institute.org/

1.1 - Si non, pas de compte

Accéder au REDCap (ICM, CIC ou autre ) et accéder au questionnaire de demande de compte
(ICM : https://redcap-icm.icm-institute.org/surveys/?s=AK8LL7FTCA).

REDCap

Log In

} Paris B rain
« Institute

ICM Production Server

Need an account or a project?; click here

FPlease I‘JE in with YOUF USET narme ard password. Il'yol.l are hJulng rouble Ioﬁgirlg in, please contact the ICM REDCap administrators,

Username: Destuser E
Passward: | seeeseses =
Login Eorget your password?
Welcome to REDCap!
REDCap is a secure web platform for building and managing online databases and REDCap Features
surveys. RED-Cap's streamlined process for rapidly creating and designing projects
offers a vast array of toels that can be tailored to virtually any data collection Build online surveys and databases quickly and securely in your browser
strategy. - Create and design your project using a secure login from any device. Mo extra
software requined, Access from anywiErne, at anmy time,

REDCap provides automated export procedures for seamless data downloads to .
Excel and common statistical packages (SPSS, SAS, Stata, R), as well as a built-in Fast and flexible - Go from project creation to starting data collection in less
prolect calendar. a scheduling module. ad hoc reporting tools. and advanced than one day. Customizations and changes are possible any time, even after
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1.2 - Remplir ou faire remplir ce questionnaire pour le compte en question.

Resize fank:

ICM

Institut du Cervean
ef de la Maslle dpinine

Access request ICM REDCAP

Iyou encountar any lKsue, please create a tioket category 05.2 REDCap

https:iisav-nosso.lcm-nstitute.org/frontthelpdesk.pubbc phproreate_ticket=1

n case of any difficultles creating a ticket, and as a last resort, please send an emall 1o |

neurainfprmatics-cdeviEom-instituleorg

05-06-2020 |

o Request an account

-
| Create £ Design a new project ]

Please complete this questionnaire and sign the charter of use belaw.

First Name

* must provide value

Last Mame

¥ must provice value
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1.3 - Lutilisateur va recevoir un mail pour créer son mot de passe

REDCap access granted

1.4 - Penser a répondre a la question secrete de REDCap pour pouvoir utiliser la fonction "Mot
de passe oublié" !

Set Up Password Recovery Question

To help you easily and quickly recover your REDCap password (in case you forget it in the future), we
need you to select a security question of your choice below and then provide an answer for it. Once
you have filled out this information, if you forget your password, you can click the 'Forgot Your Password? link
on the REDCap login screen, and it will ask you to provide a correct answer to your security question (the one
you will select below). In such a case, it will send a new temporary password to the email address associated
with your REDCap account. Setting up your password recovery question below will prevent you from having to
wait on a REDCap administrator to reset it manually If you ever forgot your password.

MOTICE: It is highly recommended that you set your password recovery question now, or else you might get
accidentally locked out of your REDCap account.

Select a question: | . celect a security question - j

Provide answer to question: (not case sensitive)

Please confirm your email address: ﬁ

(If you attempt to recover your password, your new password will be sent to this email address.)

Not now. Remind me again in 2 days.
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2.1 - Si oui, déja un compte (ou une fois le compte créé)
Accéder a votre projet et I'ajouter dans 'Droit des utilisateurs’

Rechercher par Nom ou Prénom ou Nom d’utilisateur (Pas par mail)

(=] Upload or Download Users

Ajouter de nouveaux utilisateurs : Donnez-leur des droits personnalisés ou attribuez-leur un réle.

S  prenom.nom Ajouter des droits personnalisés
& (=) Attribuer au réle |

Créer de nouveaux roles : Ajouter de nouveaux roles auxquels les utilisateurs peuvent &tre affectés.

(R Créer un réle |
" Nom d'utilisateur ou aux utilisateurs Expiration ~ Conceptior ;
Nom du réle b FXpirati ' et Droits  Groupes
e o1 o e dy rale | STTECIES 3 un role (cl I | des  dAccésau
er le role o Eteel ST L SR T _pour l:l:lnﬂgl.{rah utilisatr Données
odifier ou affecter au rale madifier) du projet
mathias.antunes (Mathias Antunes) o o J
Médecin test.user (test user) ® ® %
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2.2 - Configurer les droits
‘Ajouter des droits personnalisés’ ou ‘Créer un role’

User management
&Only Admins Custom rights

Jo Adding new user “test.userz” o

¢ st the righits fe

ser below by checking the boxes next to the a
cess to individual data o
m of the page.

o which you wish to grant

rurments, if £o desired. To save

e AUCINE AW LISEF LeSLUSrY

Basic Rights | i Dazn Entry Rights

NOTE: The slat entry sights *only* perisin 15,4 User's abdey 1o
o o et page 1 REDCAD (... clata enery

e e e *—*—' Data entry rights / Read only

Highest leved privleges: Arcess Ony  SESt

Expiration date

(8 Expiration Date

Create instrument,...

My First batrument U
= Project Dusign and Sétup

2 Data Access G

Ll fis NOTE: The data eniry rights “only® pertain 1o a user's abiity fo
Wiew or exdit ciata on a web page in REDCap (e.g., data entry
lnems, reparts). it has no effect on dats imparts of data xports.

B- Data Exports No Resd  View

Access Only  SEM

3

Ao Pop
Cusstom Template Engine®

All type of export
(Full, De-ldentified)

Demographics Lt

[ /N Manage users J: o T —— e

Baseline Data L

Q AddrEdivOrganize Reports [+ I T Visit Lab Data .

Fatient Moraks

0
Questicnnaing
il 51ats & Charts. b Visit Blood Warkup L)
Other privileges Visit Dbserved Bahandor L
B Calendar v Completion Data L)
. A Data Import Tool Completion Project .
‘ & Importing data tool e Questinnaire
W Logging Peew Uit Mosification
B File Repositary L [ Motify user of their project access via emall? (M Best Practices
B E:N ':'U-l""fr ) Create & edi nules
‘& API (Programming I P Sl .
AP A
interface) hatis he REDGIRATE (] apt impartiUpdate

Sentings pertaining to the REDCap Mobie App

D REDCap Mobile App
What s she RE [sCap Mabile
]

Add user Cangel
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> User management
&Only Admins Custom rlghtS

Lo Adding new user “rest.user2” x

Q AddiEditiOrganize Reports [

ol Stans & Charts Cal
Otteer purivibeges

& Calendar W
4 Data lmport Tool

& Data Compartson Tool

B Logging

I File Repositony Ll

l Create a patient . i
. -] ]
| & Delete a patient I — -

Best Practices

= Prevent data
= Limit to acce

specific user

Add user Cancel Q )

.
1 1 0 bt

DOCUMENTATION :

Présentation débutant : https://owncloud.icm-institute.org/index.php/s/rYUrQJuyI96M6Vh
TOUT : https://owncl .icm-institute.org/index.ph 214kbeyMEFohgA
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