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1. Go to project settings and Edit project Admin Settings

REDCap’

& Logzed in 25 mathias.antunes
@ |ogout

& My Projects or £ Control Center
B REDCap Messenger

Project Home and Design =]
& Project Home - = Project Setup

[# Designer - @1 Dictionary - B Codebook

B Froject status: Development

Data Collection =}

£2J Survey Distribution Tools

£8# Record Status Dashboard
View data collection status

B Add/Edit Records

Create new records or

of all records

Hide data collection instruments
My First Instrument

Bad Fields

My First Instrument 05034f
E-Consent

Applications =

A& Alerts & Notifications

Calendar

B+ Data Exports, Reports, and Stats
5 Data Import Tool

£ Data Comparison Tool

B Logging

& File Repository

& User Rights and 383 DAGs

@ Customize & Manage Locking/E-signatures
¥ Data Quality and % Resolve Issues
B AP1 and B API Playground

(T2 REDCap Mobile App

&2 External Modules

& Neuroinformatics

Reports QiSearch @ Organize #Edit [

52 parisBrainInstitute

Cerveau et de la Moelle épiniére Inserm Cnirs

TEST _Mathias

# Project Home  =Project Setup = [E3 Other Functionality 3 Project Revision History

Project status: J/ Development Completed steps 0 of 7

Main project settings

Disable | @ Use surveys in this project? 7] B VIDEQ: How to create and manage a survey
Enable | @ Use longitudinal data collection with defined events? 2|

Modify project title, purpose, etc. |

Im done! |
/ Design your data collection instruments & enable your surveys
Add or edit fields on your data collection instruments (survey and forms). This may be done by
gither using the Online Designer (online method) or by uploading a Data Dictionary (offline
method). You may then enable your instruments to be used as surveys in the Online Designer.
Quick links: Download PDF of all instruments OR Download the current Data Dictionary
ELTELE)
Goto | [# Online Designer | or | @ Data Dictionary | re the | ofa REDCap Shared Library
Hawe you checked the Check For Identifiers page to ensure all identifier fields have been tagged?
& Enable optional modules and customizations
Enable | @ Repeatable instruments [?]
Disable | @ Auto-numbering for records [?]
g enable | @ Scheduling module (longitudinal only) [7]

enable | @ Randomization module [7]
Enable | @ Designate an email field for sending survey invitations |2
[ Additional customizations |

Settings displayed to Administrators only
Enable | @ Dynamic Data Pull (DDP) from External Source System [2]
“Enable | @ Clinical Data Pull from EHR 2]
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2. Change Online status to OFFLINE :

CENTRE FOR
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INFORMATICS

ect @ Help & FAQ HHTraining Videos & Send-it

Control Center Home

@ Notifications & Reporting
7=To-Do List

+

Administrator Resources
& REDCap Community

& Project REDCap website
= REDCap Training Materials

Dashboard

BB System Statistics
B Activity Log

L Activity Graphs
Q Map of Users

Projects

£ Browse Projects

[ Edit a Project’s Settings
& Survey Link Lookup

Users

&% Browse Users

&+ Add Users (Table-based Only)
& User Whitelist

&= Emall Users

= APl Tokens

&0 Administrators & Acct Managers

Technical / Developer Tools
=" L

bt

M iessenger  $8 Control Center

) Your changes have been saved!

[# Edit a Project’s Settings

You may medify the governing settings for any REDCap project on this page. Some settings were created as
defaults when the project was initially created, but others serve as extra settings used for customization and
other functions. You may modify the values below and click the button at the bottorn to commit these

changes to the selected project.

Select another project

>> Navigate to project TEST_Mathias

Online Status of Project

Authentication Method for Project

Language for text displayed within
project

ONLINE

users will be denied access to project

:E
For details on each authentication method, see the REDCap Community

website's authentication page, which describes them and lists how to
Install, conf igure, ar w enable each in REDCap.

u

If you wish to translate the English text in REDCap into a new language
and create a new language file, you may go to the Language File
Creator/Updater page and follow the instructions. To download any
already transiated language files in order to utilize them in REDCap, visit
the REDCap Community L anguage Center.

Table-based

English

3. Save the changes :

All the fields below may be left blank, in which case the global/system-level value for each will be used in
its place. But if you wish to override the global value with one for this specific project, then just add a
value to the field below. This can be used to add a custom logo for a specific project, for example. The
global value for each field is listed directly beneath it below.

Name of REDCap Administrator

REDCap Administrator for project(s)

Email Address of REDCap
Administrator

Name of Institution

Name of Organization at Institution
(if applicable)

Name of grant to be cited (optional) -
displayed when users export data

leave blank if none

URL for Custom Logo to be displayed
at top of each project page (optional)

Max width: 650 pixels

Global value: Administrateur Redcap ICM

Global value:

Global value: Institut du Cerveau et de la Moelle épiniére Inserm
Cnrs Umr

Global value: [blank]

Global value: [blank]

Global value: http:/ficm-institute.org/wp-content/uploads/2015/01
fogo-footer-icm-en.png

Save Changes
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4. Go back on your project :

[# Edit a Project's Settings

Control Center Home

@ Notifications & Reporting You may modify the governing settings for any REDCap project on this page. Some settings were created as
#=To-Do List defaults when the project was initially created, but others serve as extra settings used for customization and
- other functions. You may modify the values below and click the button at the bottom to commit these

changes to the selacted project.
Administrator Resources

£) REDCap Community
& Project REDCap website
E REDCap Training Materials %

Select another project

>> Navigate to pra ect TEST Mathias

Dashboard
BB System Statistics
B Activity Log

L Activity Graphs
Q@ Map of Users

Projects

Online Status of Project

OFFLINE |

If 'offline’, normal users will be denied access to project

Authentication Method for Project Table-based

7

£ Browse Projects
For details on each authentication met!

z Edita Project's Settings website's authentication page.
& Survey Link Lookup ins configure, and enable each in REDI

see the REDCap Community

them s how ta

which

hsme Language for text displayed within English

&2 Browse Users project

2+ Add Users (Table-based Only) s i
& User Whitelist Creator/Updater ns. To download any

;& Email Users already translates e them in REDCap, visit

S 2p1 Tok the REDCap ;ummgm—rg L_gngggge Center
okens

&0 Administrators & Acct Managers Language files

acated on the server at /var/w

OR

2 InstitutauCerveau

Developement & Training Server

This server is only for tests and training
Demande d'accés/ Request Access: Cliquez ici / Click here

Listed below are the REDCap projects to which you currently have access. Click the project title to open the project. Read more To review which
users still have access to your projects, visit the User Access Dashboard.

My Projects DOrganize.| Filte
Project Title Records Fields Instrument Type Status

|| Unorganized Projects (14)

TEST_Mathias oFFLINE 22 53 4forms ™ >
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What changed ?
Admin can still access the project and see that it is OFFLINE :
You can change back to online at any time.
o G2 parisBraininstitute
REDCap :
& Logged in a5 mathias.antunes i TV g b i i I
@ Logout .
TEST Mathias
My Projects or %% Control Center
M REDCap Messenger
Project Home and Design = This project is currently OFFLINE and is not accessible to normal users. You can return it back to OMLINE status in the Control

Center.

A Project Home - #= Project Setup
[# Designer - [ Dictionary - B Codebook
W Project status: Development

A Project Home | ‘= Project Setup | [EaOther Functionality = 40 Project Revision History £ Edit project settings

Data Collection = Project status: / Development Completed steps 0 of 7

£ Record Status Dashboard

collectio:

Main project settings

Enable | @ Use surveys in this project? [? B VIDEQ: How to create and manage a survey

Enable | @ Use longitudinal data collection with defined events? [?|

Hide data collection instruments
My First Instrument [[m donet | Modify project title, purpose, etc. |
Bad Fields T—
My First Instrument 05034f
E-Consent 2/ Design your data collection instruments
Applications [=] Add or edit fields on your data collection instruments. This may be done by either using the

Online Designer {(online method) or by uploading a Data Dictionary (offline method). Quick

A Alerts &Notifications links: Download PDF of all instruments OR Download the current Data Dictionary

[ Calendar
[E: Data Exports, Reports, and Stats I'm done! | Go to | [# Online Designer ] or | [ Data Dictionar)r] Explore the | o REDCap Shared Library |
& Data Import Tool

# Data Comparison Tool
B Logging Learn how to use

Have you checked the Check For |dentifiers page to ensure all identifier fields have been tagged?

Action Tags
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USERS :

Users can no longer access the project :

REDCap

@ This REDCap project is currently offline. Please return to this project at another time. We apologize for any inconvenience. You
may click the REDCap logo above to return to the My Projects page.

If you require assistance or have any questions about REDCap, please contact REDCap Administrator .
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