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Introduce yourselves !

Clinical data management using REDCap - Beginner level feberrthitl




REDCap training

- Introduction

Think data management before REDCap
Quick REDCap introduction
Who and How to REDCap ?

- Practice overview

Basics, first connexion & designer
Project types, structure your data
User management

Export & Report

More

Clinical data management using REDCap - Beginner level k=t




Think data management
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Data Management Plan

A data management plan or DMP is a formal document that
outlines how data are to be handled both during and after a
research project

> It is important for the IT to help you store your data
> Will be mandatory for all researchers at ICM

> Templates are avilable on dmp.opidor.fr

> Trainings are available at ICM

https://logs-repository.com/articles/essentials-for-a-data-management-plan-for-spectroscopists/ ??n
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http://dmp.opidor.fr/

Data Management Plan

rd

Project
description

Long-term storage &
Data share

N \ /
B e — -

Ethics & Legal rights

Data collection

/

lenen

Data organization/
documentation

,_________
®-
@
-

e e eSS

DMP

REDCap

Research Electronic Data Capture

https://logs-repository.com/articles/essentials-for-a-data-management-plan-for-spectroscopists/ %
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FINDABLE

Unique identifiers
and metadata are
used to allow
data to be located
quickly and
efficiently

&

ACCESSIBLE

Data is open, free
and universally
available for
research
discovery efforts

S

INTER-

OPERABLE

A common
programming
language is used
to allow use in a
broad range of
applications

it

FAIR

REUSABLE

All data is clearly
described and
outlines associated
data-use standards
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- Data systems used at the
Labguru
ICM

Identity
Manager

TumoroteK
Conclusion
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Our scientific data ecosystem

labgury Sl GINED [MNN lustre
Electronic Clinical and Files
Biological Lab Microscopy (Video,
personnal : MRI : :
Sample Notebook data images images, Big
(ELN) data, OMICS)
Always ask information to your local IT correspondents
Sylvie Mehdi Mathias : :
FORLANI | Sophien | Antunes /(*[';’élr)) /(*[';’élr)) DS! ticket
(Biobank) (DSI) (DAC)

tumorotek.icm-institute
.org

cle.inserm.fr/users/
sign_in

redcap-icm.icm-instit
ute.org

omero-prod.icm-insti
tute.org

xnat.icm-institute.or
g

/network/lus
tre/

10




DAC Data Management Services

- Revu d’eCRF REDCap en développement (Variables, intégrité des données,...)
- Création d'un eCRF a partir d'un CRF papier

- Création de queries a partir d'un DVP

- Exécution de queries et génération d'un rapport

- Revu d'un eCRF en production avec les données saisies

- Rédaction/Revue d'un DMP

- Recherche/Intégration de fonctionnalités spécifiques

- efc

https://logs-repository.com/articles/essentials-for-a-data-management-plan-for-spectroscopists/ ??n
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The REDCap project

The goal

REDCap

Research Electronic Data Capture

N
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Paper questionnaire

SO Coms,

e ot Ligaare du makdech

1 S A

The goal of REDCap

eCRF

Secure and collaborative interface

Study ID
First Name
Last Name
Phone number
Date of birth
Age (years)
Gender

Form Status

Complete?

Hlooked, no user will be able to edit
privileges unlocks it

Editing existing Study ID 001

Lock this record for this form?

B [Today)
View equation
Female
* Male
reset
Incomplete v
‘ecord on this form uniil somecne with Lock/Unlock @ Lock
Save & Extt Form ToNextForm  ~

ecord action drop-down at top of the Record

Indlude Area Code

_ A ] B < D E
1| OpenCiinica CRF Design Tempiate
Version: 3.1
|Worksheet  Field Field Description and Instructions Allowable Values  Required

Entor the name of your case report form (CRF) here. it must be | Text
CRE_NAME between 1 and 255 characters long. This is a required feld. Y
Enter the name of tis version of the case repor form (CRF)  Text
here. It must be between 1 and 255 characters long. This is @
VERSION required fielc. Y
Enter a description of this version of the case report form (CRF) Text
VERSION_DESCRIPTION  nere. It must be between 1 and 3399 characters long. Y
Enler revision notos for ths version of the case reportform  Text
(CRF) here. The revision notes must be between 1 and 255
REVISION_NOTES characters long. ¥

Enter a label for each section of the CRF. It must be between 1 Alphanumeric text,
and 255 characters long, and can have spaces. Each secton  no spaces
must have a valid secton_abel, and the CRF must have at
least one section. Each itam in the CRF must be assigned toa

SECTION_LABEL secton. Y
Enter a name for each section of your case report form (CRF)  Text
here. It must be between 1 and 2000 characlers long. This is a

SECTION_TITLE required field. Y
Enter a sublitle andior header text tha should be shown al the | Text
10p of the section. It must be between 1 and 2000 characters

SuBTITLE fong. This fie is optional. N
In addition to a subltle for the section, you may add Toxt
instructions to show at the 109 of the Section, The instructions

14 < =+ ] Sections | Croups | Items | Instructions / + J

Excel

[=] Record Status Dashboard
7 Add/ Edit Recorgs

75 Study ID 13 Doe, John® Saloot other

Applications

[*% Calendar
lig Data Exports, Reponts, and Stats
4 Data Import Tool
_ Data Comparnson Tool
{* Logging

Field Coemment Log

File Repository
& UserRights and g% DAGs
£ Record Locking Customization
%, E-signature and Locking Mgmt
=8 Randormization
o Data Quality
APl and il API Playground
a REDCap Mobile App

L3 Unlng

« Study ID 13 successfully edited

Study ID 13 Doe, John*

m 1: Drug

Visit Dose Visit Visit Final
Enroliment 1 1 2 3 visit

Demographics (survey) o

Data Collection Instrument

Contact Info (survey)

Baseline Data 5

Visit Lab Data o ( ©
Patient Morale Questionnaire ) (

Visit Blood Workup 3 )
Visit Observed Behavicr 3 @
Completion Data

Completion Project Questionnaire

&3 Lock all forms across all Events

% Unlock all forms across all Events

%
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RED Cap — REDCap

Research Electronic Data Capture

REDCap Admin

Database knowledge

REDCap referent

Project Admin 8 Q Q \

Manage the project
J Pro) PI Data Manager

Arc referent Al PI
Project Users “ “, Q
Custom rights for each ARCs Bl UEars
Project 1 Project 2
o
ParisB_I’ain
14 Institute




REDCap

Who and How

REDCap

Research Electronic Data Capture

|

Form creation,
Quality tests,
Daily validation,

Data import

Support, Technical questions,
Developpement request Knowledge of the protocol
! Training, ] Good practices,
Tools Advices
. Project
REDCap Admin Data Manager
Users
W
parisBrain

15 Institute




Practice overview

Create a project from scratch

N
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Back to summary -

Practice guidelines
Todo!

., 9 How to get help [ Data entry & Dashboard

% O How to get an account % O  Adding users & roles

S O Login in & Password issues O O Longitudinal

= O REDCap Home page and tabs % 3 Surveys & Public Survey
1 Join or Create a project d Dev vs Prod Status
1 Create an instrument (form) . 9 Report

%, a  Create a field (text, date,...) % O  Export (Excel & CSV)

§ O  Branching logic © o PDFs
d Manage IDs d  Good practices on data
d IDManager by ICM [ Conclusion

%

ParisBl_Cl’ain
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#

REDCap

Research Electronic Data Capture

e Neurosciences Production Server

’J Centre d'Investigation Clinique
d

REDCap CIC

Specific account

https://redcap-cic.icm-institute.ora/

P

ICM Production Server

REDCap ICM

Specific account

https://redcap-icm.icm-institute.ora/

REDCap

Servers

o

ICM Staging server

REDCap Dev

ICM loggin

~

https://redcap-icm-staging.icm

-institute.org/

/

%
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https://redcap-cic.icm-institute.org/
https://redcap-icm.icm-institute.org/
https://redcap-icm-staging.icm-institute.org/
https://redcap-icm-staging.icm-institute.org/

1

9

REDCap Support :

Applications (=]

A Alerts & Notifications

B Calendrier

[B» Rapports et exportations

& Outil d'importation de données

# Outil de comparaison de données
B Journalisation

%, Journal de commentaires de champ
& Référentiel de fichier

& Droits des utilisateurs et & GAD
& Customize & Manage Locking/E-signatures
® Qualité des données

£ APl et & 'API Playground'

[ Application mobile REDCap

9 Modules Extarnac

& ICM REDCap documentation

& ICM REDCap training registration

Aide & Renseignements (=

How to get help

- Procédures

1) REDCap training (Beginner version)

2) REDCap training (Advanced version)

%
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Trainings !
Neuroinformatics Team

ALL the slides :
https://owncloud.icm-institute.org/index.php/s/214kbeyMEFohgA5

Training schedule & Register is available for ICM people here :

https://neuroinformatics.icm-institute.org/training-program

%

ParisBl_Cl’ain
20 Institute
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https://neuroinformatics.icm-institute.org/training-program/

Back to summary -

Get an account

ICM account

N
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First connection at ICM

https://redcap-icm.icm-institute.org/

ICM Clinical production

https://is.gd/redcap_icm_request

ICM Clinical production

https://redcap-cic.icm-institute.org/

CIC Clinical production

https://is.gd/redcap_cic_request

CIC Clinical production

%

ParisBl_Cl’ain
22 Institute


https://redcap-icm.icm-institute.org/
https://redcap-cic.icm-institute.org/
https://is.gd/redcap_icm_request
https://is.gd/redcap_cic_request

Access request

REDCap

LogIn
} ParisBrain
o« INStitute
Search, find, cure,
for you, with you
ICM Production Server
Access req uest Need an account or a project?: Click here

Please log in with your user name and password. If you are having trouble logging in, please contact the ICM REDCap
administrators.

Username: %
Password: ﬁ
Login Forgot your password?

%

ParisB_I’ain
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First connection at ICM

Check your spam for this email :
- Contains your username

- Contains a link to set your password

REDCap access granted

smtp_auth
Jeu 01/08/2019 16:14
ANTUNES Mathias ¥

[This message was automatically generated by REDCap]

A REDCap account has been created for you in which your REDCap usernamg is "mathias.antunes”. Clck the link below to set your new password and log in.

%

ParisB_I’ain
Institute
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’ __

Exercise

1. Go to https://redcap-icm-staging.icm-institute.org/

2. If you have an ICM account, connect

3. If you don't, check your email and create it

-

ParisBl_CFain
25 Institute



Back to summary -

Password issues

Reset password

N
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First connection

Password issues
Secret question

Set Up Password Recovery Question

To help you easily and quickly recover your REDCap password (in case you forget it in the future), we
need you to select a security question of your choice below and then provide an answer for it. Once
you have filled out this information, if you forget your password, you can click the 'Forgot Your Password? link
on the REDCap login screen, and it will ask you to provide a correct answer to your security question (the one
you will select below). In such a case, it will send a new temporary password to the email address associated
with your REDCap account. Setting up your password recovery question below will prevent you from having to
wait on a REDCap administrator to reset it manually if you ever forgot your password.

NOTICE: It Is highly recommended that you set your password recovery question now, or else you might get
accidentally locked out of your REDCap account.

Select a question: _ select a security question - +

Provide answer to question: (not case sensitive)

Please confirm your email address: )

(If you attempt to recover your password, your new password will be sent to this email address.)

‘ Save Not now. Remind me again in 2 days.

Answer the secret
question to be able to
reset your password
later !

%
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REDCap

LogIn

Password issues
Get help

) ParisBrain

& INSti

tute

ch, find, cure,

for you, with you

ICM Production Server

Need an account or a project?: click here

administrators.

Please log in with your user name and password. If you are having trouble logging in, please contact the ICM REDCap L

Username:

Password:

( Email contact
REDCap

B
B

[ |————— (Forgot password.

Welcome to REDCap!

REDCap is a secure web platform for building and managing online databases
and surveys. REDCap's streamlined process for rapidly creating and designing
projects offers a vast array of tools that can be tailored to virtually any data
collection strategy.

REDCap provides automated export procedures for seamless data downloads to
Excel and common statistical packages (SPSS, SAS, Stata, R), as well as a built-in

nraiact ralandar 3 crhaduling madiila ad har ranartina tanle and aduancad

I Only works if you
REDCap Features have answered the
Build online surveys and databases quickly Secret q u estlo n.

and securely - Create and design your project
rapidly using secure web authentication from
your browser. No extra software is required.

Fast and flexible - Conception to production-

%
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Back to summary -

REDCap home page

O

&xXxxi b

Login in

N
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F.A.Q Video Messenger

BiTraining Videos & Send-t HM

hEDcap Home My Projects + New Project @ Hel

T b : IC

Institut d Cerves

Createa
project

Serveur de Développement / Formation

First connection

Logged in as
test.user

am

Profile [ Log out

Your informations

N . ’
Ce serveur ne doit pas contenir de données cliniques, il a uniquement une vocation de test !
Demande d'accés/ Request Access: Cliquez ici / Click here
Listed below are the REDCap projects to which you currently have access. Click the project title to open the project. Read more To review which
users still have access to your projects, visit the User Access Dashboard.
ﬂ?rajects % Organize ‘ \
Project Title Records Fields Instrument Type Status
TEST_Mathias 18 74 3 g ya
List of the project you Longitudinal Database (2 arms) 2 98 81 Gl Vd
Longitudinal Database (1 arm) 2 98 8 Gl V3
have access to Multiple Surveys (longitudinal) 5 31 31 Gl y 4
Repeating Instruments 6 139 6 H P
SPATAX 1 476 2 Gl *
Projet_test 0 8 2 = V4
Formation 0 2 1 = F
Qazam test 2 66 1 H p g /

30
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Back to summary -

Join a project
Start !

N
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’ __

Join a project

1. You have no account

> Fill the access request form, and then contact the project admin

2. You have an account but no project

> (Contact the project admin to be added

3. You have an Account and the project

> Simply click on the project in the list in "My projects”

%

ParisBl_Cl’ain
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B Training Videos ®&Send-it W

hEDcap Home My Projects + New Project @ Hel

ICM

Institut d Cerveas
ot de Ls Moese épinibre

Serveur de Développement / Formation

Ce serveur ne doit pas contenir de données cliniques, il a uniquement une vocation de test !

Demande d'accés/ Request Access: Cliquez ici / Click here

First connection

Listed below are the REDCap projects to which you currently have access. Click the project title to open the project. Read more To review which

users still have access to your projects, visit the User Access Dashboard.

ﬂ?rajects % Organize ‘

Project Title Records

TEST_Mathias 18

List of the project you Longitudinal Database (2 arms) 2
Longitudinal Database (1 arm) 2

have access to Multiple Surveys (longitudinal) 5
Repeating Instruments 6

SPATAX 1

Projet_test 0

Formation 0
Qazam test 2

Fields

74

98

98

31

139

476

66

Instrument

Type

\

Status

/4

%% % Y% %Y

N

33

Logged in as
test.user

& My Profile

%
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Back to summary -

Create a project

N
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*EDcap Home [EMyProjects = New Project @ Help &

BiTraining Videos & Send-it WV

Create a
project

On the production server
you might not have it !
You need to request it !

35

Create a project

Logged inas
test.user

My Profile @ Log out

ICM

Institut du Cerveau
et de 1a Moese épiniése

Serveur de Développement / Formation

Ce serveur ne doit pas contenir de données cliniques, il a uniquement une vocation de test !
Demande d'accés/ Request Access: Cliquez ici / Click here

Listed below are the REDCap projects to which you currently have access. Click the project title to open the project. Read more To review which
users still have access to your projects, visit the User Access Dashboard.

My Projects & Organize |

Project Title Records Fields Instrument Type Status
TEST_Mathias 18 74 3 g V4
Longitudinal Database (2 arms) 2 98 8 = ya
Longitudinal Database (1 arm) 2 98 8f =l F
Multiple Surveys (longitudinal) 5 31 ; =1 *
Repeating Instruments 6 139 610 a >
SPATAX 1 476 21 g *
Projet_test 0 8 2 & *
Formation 0 2 1 = *
shazam test 2 66 1 = y 4

The projects listed below are public and are accessible by anyone. No authentication (i.e. username/password) is required to access
them directly.

Public Projects

Basic Demography

Classic Database

Human Cancer Tissue Biobank
Longitudinal Database (1 arm)

Longitudinal Database (2 arms)

Multiple Surveys (classic)

%
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’ __

Create a project on ICM production server

1. No account

> Fill the access request form, specifying the new project

2. Account but no button | +vewsroec

> Fill the request form with the correct information

3. Account and button|+eweroec

> Simply click it and create your project

%

ParisBl_Cl’ain
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*EDcap Home [ My Proje

37

B Training Videos ®Send-it §8

Create a project

Logged in as
test.user

+ Create a new REDCap Project

You may begin the creation of a new REDCap project on your own by completing the form below and clicking the Create Project
button at the bottom.

Project title:

Purpose of this project:
@

How will it b

Start project from scratch
or begin with a template? Upload a REDCap project XML file (CDISC ODM format) [?
Use a template (choose one below)

Create an empty project (blank slate)

Create Project Cancel

%

& My Profile

ParisB_I’ain
Institute

@ Log out



Create a research project on ICM Pro

hEDcap“ Home EJMyProjects 4 New Project @ H

38

Ssendit W

& Control Center

+ Create a new REDCap Project

‘You may begin the creation of a new REDCap project on your own by completing the form below and clicking the Create Project

button at the bottom.

Project title:

Purpose of this project:

How

Assign project to a Project
Folder?

Project notes (optional):

Start project from scratch
or begin with a template?

First name MI Lastn

Email of P.L. (if applicable)

Name of P.I. as cited in publications (if applicable):

IRB number (if applicable):
Please specify:
 Basic or bench research
_ ciinical research study or trial
| Translational research 1 (applying discoveries to the development of trials and studies in humans)

__|Transiational research 2 (enhancing adoption of research findings and best practices into the
__ community)

| Behavioral or psychosocial research study

__| Epidemiology
J Repository (developing a data or specimen repository for future use by investigators)
| other

Create an empty project (blank slate)
_/ Upload a REDCap project XML file (CDISC ODM format) [2

Use a template (choose one below)

Cancel

duction

Logged inas
mathias.antunes

T
IcMm

ParisB_I’ain
Institute

@ Logo
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1.

39

Exercice

Create your “training project” using classic database template

+ Create a new REDCap Project

You may begin the creation of a new REDCap project on your own by completing the form below and clicking the Create Project
button at the bottom.

Project title:

Purpose of this project: —-Select One - -
o7

How will it be u:

Project notes (optional

Start project from scratch ) Create an empty project (blank slate)
or begin with a template? Upload a REDCap project XML file (CDISC ODM format) |?
Use a template (choose one below)

ate Project Cancel

%
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Back to summary -

Inside a project

Create forms

N
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REDCap

mathias.antunes
@ Logout

My Projects or % Control Center
B REDCap Messenger

Project Home and Design

4 Project Home - ?Z Project Setup
@ Dictionary - B Codebook

s: Development

[# Designer
E t

Data Collection

£ Record Status Dashboard
B Add / Edit Records

Applications

[

A Alerts & Notifications

B calendar

[B» Data Exports, Reports, and Stats
5 Data Import Tool

# Data Comparison Tool

B Logging

®, Field Comment Log

& File Repository

& User Rights and i DAGs

& Customize & Manage Locking/E-signatures
@ Data Quality

& APl and & API Playground

() REDCap Mobile App

& External Modules

Project Bookmarks # Edit [+
Reports QSearch & S Edit [+
External Modules =]
[ Configure Email Alerts

{= Configure User Rights

@ Custom Template Engine

{= MyCap

£, Search Dashboard

Vizr

Help & Information |+

41

Longitudinal Database (1 arm)

A Project Home

Project status: / De

7= Project Setup | E3Other Functionality = £ Project Revision History

ent Completed steps 0 of 8

Configure your project
/ Steps

@ Edit project settings

Type of project

Create variables

Additional configuration

G J

4 )

Check the marker when
you're done with a part to

Main project settings
Enable | @ Use surveys in this project? [2 £ VIDEO: How to create and manage a survey.
Disable | @ Use longitudinal data collection with defined events? [2
I'm done! | Modify project title, purpose, etc. \
/ Design your data collection instruments
Add or edit fields on your data collection instruments. This may be done by either using the
Online Designer (online method) or by uploading a Data Dictionary (offline method). Quick
links: Download PDF of all instruments OR Download the current Data Dictionary
'm done! | Go to | [# Online Designer | or | 3 Data Dictionary | Explore the | o REDCap Shared Library |
heck For Identifiers
/ Define your events and designate instruments for them
% Create events for re-using data collection instruments and/or set up scheduling.
Go to | Define My Events | Or | Designate Instruments for My Events ‘
I'm done! |
& Enable optional modules and customizations
Enable | @ Repeatable instruments and events [2
Disable | @ Auto-numbering for records [2
I'm done! _Enable | © scheduling module (longitudinal only) [?
Enable | @ Randomization module [?]
@ Designate an email field for sending survey invitations [?
[ Additional customizations
Setting y Administr
Enable | @ Clinical Data Pull from EHR [2]
Enable | @ Twilio SMS and Voice Call services for surveys and alerts [?]
\ M set up project bookmarks (optional)
v You may create custom bookmarks to webpages that exist inside or outside of REDCap. These
—

remind you you've done it !

J

%
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REDCap

mathias.antunes
@ Logout

My Projects or £ Control Center
# REDCap Messenger

Project Home and Design 1=

gje ame - = Project Setup

@3 Dictionary - B Codebook

iS: Development

Data Collection =
£52 Record Status Dashboard

Bi Add / Edit Records
Applications =]

A Alerts & Notifications

[ calendar

[Bs Data Exports, Reports, and Stats
5 Data Import Tool

# Data Comparison Tool

B Logging

%, Field Comment Log

& File Repository

& User Rights and 8 DAGs

& Customize & Manage Locking/E-signatures
@ Data Quality

& API and [ API Playground

[T REDCap Mobile App

& External Modules

Project Bookmarks

Reports Q Search
External Modules =]

[£4 Configure Email Alerts
{=| Configure User Rights
@ Custom Template Engine
1= mycap
= Search Dashboard

Vizr

Help & Information (+)

Create an instrument

Longitudinal Database (1 arm)

A Project Home | ‘=Project Setup [Ea3Other Functionality £ Project Revision History Q@ Edit project settings

Project status: J Devel

nt Completed steps 0 of 8

Main project settings

Enable | @ Use surveys in this project? [?| £ VIDEO: How to create and manage a survey

Disable | @ Use longitudinal data collection with defined events? [2

Modify project title, purpose, etc. ‘

Add or edit fields on your data collection instruments. This may be done by either using the
Online Designer (online method) or by uploading a Data Dictionary (offline method). Quick
links: Download PDF of all instruments OR Download the current Data Dictionary

—_— ——

wa REDCap Shared Library |

/ Define your events and designate instruments for them
Create events for re-using data collection instruments and/or set up scheduling.

Goto | Define My Events | or | Designate Instruments for My Events |

Enable | @ Twilio SMS and Voice Call services for surveys and alerts [?]

I'm done! |
/ Design your data collection instruments
I'm done! | Gdito | [# Online Designer ‘ or | @3 Data Dictionary |
heck For Identifiers
=
I'm done! |
& Enable optional dules and customizations
Enable | @ Repeatable instruments and events [2
Disable | @ Auto-numbering for records [?
V'm done! Enable | @ Scheduling module (longitudinal only) [
Enable | @ Randomization module [?
\ A set up project bookmarks (optional)
v

You may create custom bookmarks to webpages that exist inside or outside of REDCap. These

P
ParisB_I’ain
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REDCap

& Logge test.user | Logout

My Projects
@ Project Home or = Project Setup
B REDCap Messenger

Project stat

1s: Development

Data Collection

Reco

# Editinstruments [—|

rd Status Dashboard

S» Add / Edit Records

Applications (=)

“L& Data Exports, Reports, and Stats
« Data Import Tool
[} Data Comparison Tool
1= Logging
Field Comment Log
File Repository
£ User Rights and g3 DAGs
% E-signature and Locking Mgmt
[g Data Quality
A REDCap Mobile App
&> External Modules

External Modules 1=/

[£9 Configure Email Alerts
{=| Configure User Rights
@ Custom Template Engine
I=| mycap
= Search Dashboard

Vizr

Help & Information s}

43

Create an

Brain & Spine
Institute

O ICMm
Projet_test

4 Project Home  :=Project Setup = Online Designer | (& Data Dictionary

@ Create snapshot of instruments ‘

09/12/2019 14:34

2 VIDEO: How to use this page

The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only your
web browser. NOTE: While in development status, all field changes will take effect immediately in real time.

ent:

Instrument

-
Data Collection ¢ Create | a new instrument from scratch .
Instruments © Import | a nevy instrument from the official REDCap Shared Library & Creat|0n & Import
nstrument ZIP file from another project/user or external libraries & ~
Instrument name Fields Y,'S‘e’ Instrument actions Vs
My First Instrument < = Default instrument
N\

The Online Designer will allow you b make project modifications to fields and data collection instruments very easily using only your

y your
web browser. NOTE: While in develgpment status, all field changes will take effect immediately in real time.

Add new instrument:

Data Collection
Instruments

# Create | a new instrument from scratch
@ Import || a new instrument from the official REDCap Shared Library

o U d| | instrument ZIP file from another project/user or external libraries

Instrument name Fields \Qs‘g Instrument actions

My First Instrument 4 Choose action

New instrument name: Create\ Carjcel

%
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1. Create an empty instrument “instrument 2"

Ajouter un nouveau formulaire :

@ Créer | un nouveau formulaire 3 partir de zéro

© Importer | un nouveau formulaire de la Bibliothéque partagée Vanderbilt &)
@ Importer | formulaire ZIP dun autre projet/utilisateur ou bibliothéques externes &)

2. Rename it to “instrument 3”

My First Instrument

-

Choose action
Rename

[0 Copy

® Delete

8 Download instrument ZIP

Exercice

%
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Back to summary -

Create data fields

Inside forms

()

N
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Brain & Spine

&3 ICM | Institute

REDCap
Log out
Projet_test

test.user
4 Project Home

My Projects
@ Project Home or = Project Setup
B REDCap Messenger
1s: Development
# Editinstruments [—|

Pro
Data Collection
Record Status Dashboard
S» Add / Edit Records
-C ewW recoras or egit/view existing ones
1=
Instruments

Applications
Calendar
“L& Data Exports, Reports, and Stats

Data Import Tool
Data Comparison Tool

{1
= Logging
Field Comment Log
File Repository
User Rights and g3 DAGs

a8
% E-signature and Locking Mgmt
‘> Data Quality

[s?
A REDCap Mobile App
82'> External Modules

External Modules
[£9 Configure Email Alerts
{=| Configure User Rights
@ Custom Template Engine
{=| MyCap
= Search Dashboard
Vizr
Help & Information

46

Data Collection

= Online Designer

= Project Setup

Go inside an instrument

(= Data Dictionary

@ Create snapshot of instruments ‘
09/12/2019 14:34

Add new instrument:
¢ Create | anew instrument from scratch
2

web browser. NOTE: While in development status, all field changes will take effect immediately in real time.
@ Import | a new instrument from the official REDCap Shared Library &
View i
ppDF  Instrument actions
]

| instrument ZIP file from another project/user or external libraries &)
Fields
€ho

2 VIDEO: How to use this page

-

The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only your

(

Instrument name
My First Instrument

s}

L

Access an instrument
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REDCap

test.user | Logout

My Projects
@ Project Home or = Project Setup
B REDCap Messenger

=

s: Development
Data Collection # Editinstruments [—|

Record Status Dashboard

- View ectio all recoras

£ Add/ Edit Records

Applications =

Calendar
[,é Data Exports, Reports, and Stats
'« Data Import Tool
[} Data Comparison Tool
1=/ Logging
- Field Comment Log
File Repository
User Rights and g8 DAGs
E-signature and Locking Mgmt
'y Data Quality
A REDCap Mobile App
&> External Modules

2 G

External Modules =

[£4 Configure Email Alerts
{=| Configure User Rights
@ Custom Template Engine
{=| MycCap
= Search Dashboard

Vizr

Help & Information [+

47

Create a field

Brain & Spine
Institute

D ICm
Projet_test

4@ Project Home  :=Project Setup = = Online Designer = [&f Data Dictionary

@ Create snapshot of instruments | & VIDEO: How to use this page

09/12/201914:34 |?|

This module will allow you to create new data collection instruments/surveys or edit existing ones. Changes may be made by either

using the Online Designer or Upload Data Dictionary (see tabs above), in which you may use either method or both. The Online
Designer may help you get some initial fields/forms built quickly or to make quick edits, but using the Data Dictionary file may be
more helpful if you will be adding a large number of fields for this project.

Documentation

This page allows you to build and customize your data collection instruments one field at a time. You may add new fields or edit
existing ones. New fields may be added by clicking the Add Field buttons. You can begin editing an existing field by clicking on the &
Edit icon. If you decide that you do not want to keep a field, you can simply delete it by clicking on the 3¢ Delete icon. To reorder the
fields, simply drag and drop a field to a different position within the form below. NOTE: While in development status, all field
changes will take effect immediately in real time. Are you using Action Tags yet? If not, learn about Action Tags here.

@ Return to list of instruments

Current instrument: My First Instrument Preview instrument
& Variable: record_id
Record ID %

Add Field | Au':‘.m.;“fnc:d,} [ Field creation
\cmcn—

%
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Create a variable

-—- Select a Type of Field —

t Text, Number, Date/Time, ...)
raph Text)
Calculated Field
Multiple Choice - Drop-down List (Single Answer)

Multiple Choice - Radio Buttons (Single Answer)

Checkboxes (Multiple Answers)

Slider / Visual Analog S«
Descriptive Text (with optional Image/Video/Audio/File Attachment)

Begin New Section (with optional text)

&  Editing existing Record ID 1

Record ID

Text

date

note

Drop down

@

24-02-2020 | B [Today |

48

Radio button 1, @2 3

reset
Multiple checkbox g A
Yes /NO Yes No

reset
Signature % Add signature
File & Upload file
Section
Slider

Change the slider above to set a response

reset

%
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BP : Intelligible question

Question / phrase
affichée “Label”

Information (units,..)

B G 76 ) — T

Add New Field

Create a variable

x

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bottom. When you add a new field, it will be added to the form on this page. For an overview of the

Field Type: Text Box (Short Text, Number, Date/Time, ...)

Field Label

Action Tags / Field Annotation (optional)

using Field Annotation

—

Variable Name (utilize

Validation? (optional)

o

Variable’s unique
name

BP : legible et descriptive

---- None -—

A
|

-- select ontology service - -

Required?* ®No Oves

mpt if field is

Identifier? '®/ No '/ Yes

Custom Alignment | Right / Vertical (RV) |

the position of the fi n pag

Field Note (optional)

T linder text d layec erne 1 f

Save Cancel

Number
mal pl
Number ecimal places)

Number (4 decimal places)

Time (HH:MM)

%
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Variable unique name
best practice

/[ Example | ~

psix2 patient_gender sex_or_genderyof the_patient

BP : short but lisible

- J

|| Codebook

&) Print page | || Data Dictionary Codebook

# Variable / Field Name :::I‘IidNI::’el Field Attributes (Field Type, Validation, Choices, Calculations, etc.)
Instrument: Demographics (demographics)
& 1 study_id Study ID text

2 date_enrolled Section Header: Consent informatior text (date_ymd)
b o Date subject signed consent

YYYY-MM-DD

& 3 patient_document Upload the patient's consent form file
b

4 first_name Section Header: Contact Informatior text, Identifier
T First Name

%
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Label

Rich text editor

Field Type: Text Box (Short Text, Number, Date/Time, ...) '!

Field Label (¥ Pse the Rich Text Editor [?]
Paragraph B J [ E BB 03
= = = = H- A - H H o I

Maiden surname

%
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Drop down variable
Avoid free text

Drop down

date

Gender

* must provide value

Réponse 1

Répo

Today |

Add New Field x

a new project field to this data collection instrument by completing the fields below and clicking the Save
button at the bott When you add a new field, it will be added to the form on this page. For an overview of the
different field types availalle, you may view the 3§ Field Types video (4 min).

Choices

Stored value, Displayed value

Field Type: Multiple Choice - Drop-down List (Single Answe '{

Field Label
Variable Name (utilized in logic, calcs

Choices (one choice perY{ne) Required?* ®) No Yes

y

Best Practices :

- Human readable stored value if

possible (no space)

-  Consistency between projects

(0, H; 1,F)

~

— |_|Enable auto-complete for this drop-down [?|

v

Identifier> () No () ves
Held cox tifyis

. : ‘ i Custom Alignment | Right / Vertical (RV) '2
W r nually cc 2 the che - -
You may manually define the coded value for each choice by

entering the coded number and a comma before the choice label
(see example below). The only acceptable raw values are 1) an
integer, or 2) a text string containing only letters, numbers, and
underscores. Note: If you wish to insert a line break between
choices for horizontally-aligned choices, you may use the <br>
tag.
0, Female
1, Male

» 2. Notreported

If you paste a big list, REDCap

will autonumber it

52

Action Tags / Field Annotation (optional)

& [EISEGREE| or using Field Annotation

Save Cancel

%
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Exercice

taTypeofFleld— .. |

> (Create 3 variables in an Instrument
o “Date of inclusion” : Format DD-MM-YYYY
o “Height in cm” : Integer with min max and “cm” in Note

o “Year of birth” of the patient (Integer with min and max)

Field Type: Text Box (Short Text, Number, Date/Time, ...) j

Field Label
Variable Name (utilized in IoXic, calcs, and exports)

Action Tags / Field Annotation (optional) J
: / \d d aCtI O n ta g S _/""‘ teacashop: (CRISEINEIS) or using Field Annotation - select ontology service — |

o The date field should be prefilled but not editable (Add @Readonly and @Today)

> Visit the CodeBook to see all your variables
@

ParisBl_Cl’ain
53 Institute



Back to summary -

Matrix creation & more
Other fields
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REDCap

3 : test.user | Logout

My Projects
@ Project Home or = Project Setup
B REDCap Messenger

tus: Development

o

Data Collection # Editinstruments [—|

Record Status Dashboard

- Vie ectio all recoras

Applications (=]

Calendar
[,é Data Exports, Reports, and Stats
'« Data Import Tool
[} Data Comparison Tool
1=/ Logging
- Field Comment Log
File Repository
User Rights and g8 DAGs
E-signature and Locking Mgmt
‘w Data Quality
A REDCap Mobile App
&> External Modules

o2

External Modules =

4 Configure Email Alerts
{=| Configure User Rights
@ Custom Template Engine
{=| MycCap
= Search Dashboard

Vizr

Help & Information [+

55

Complex fields

Matrix

Brain & Spine
Institute

D ICm
Projet_test

4@ Project Home  :=Project Setup = = Online Designer [&f Data Dictionary

@ Create snapshot of instruments | & VIDEO: How to use this page

£ 09/12/201914:34 |?|

This module will allow you to create new data collection instruments/surveys or edit existing ones. Changes may be made by either
using the Online Designer or Upload Data Dictionary (see tabs above), in which you may use either method or both. The Online
Designer may help you get some initial fields/forms built quickly or to make quick edits, but using the Data Dictionary file may be
more helpful if you will be adding a large number of fields for this project.

This page allows you to build and customize your data collection instruments one field at a time. You may add new fields or edit
existing ones. New fields may be added by clicking the Add Field buttons. You can begin editing an existing field by clicking on the &
Edit icon. If you decide that you do not want to keep a field, you can simply delete it by clicking on the 3§ Delete icon. To reorder the
fields, simply drag and drop a field to a different position within the form below. NOTE: While in development status, all field
changes will take effect immediately in real time. Are you using Action Tags yet? If not, learn about Action Tags here.

@ Return to list of instruments

Current instrument: My First Instrument

Preview instrument

Variable: record_id

&

Record ID %

Matrix creation

Add Feld Add Matrix of Fields <

Y

%
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Complex fields
Matrix

Matrix examples

REDCap can display a matrix group of fields as either Single Answer (Radio Buttons) or Multiple Answers (Checkboxes). The
first matrix below displays a group of fields as radio buttons, while the second matrix displays a group as checkboxes. Using
a section header is optional when building a matrix. The field labels on the left-hand side of each field will always be given
the same width, but the width of each individual choice column will vary depending on how many choices exist. Thus the
more choices you have, the narrower each choice column will be.

The following qualities are important in my supervisor:

Extremely Somewhat Slightly Not Important at
Important Very Important Important Important All

1) BELIEVABLE

reset

| Add Matrix of Fields

You may add or edit a matrix (i.e. grid) of project fields on this data collection instrument by completing the fields below. By
providing all necessary info below and clicking Save, the new matrix of fields will be added to the form on this page. A Field
Label and Variable name must be provide for each field in the matrix, and you must also set the Choices (i.e. matrix column
headers) and answer format (Single Answer vs. Multiple Answers) for the entire matrix. View a matrix example or Read more
about matrix fields on the Help & FAQ.

Matrix Header Text (optional)

Matrix Rows |_J Enable auto naming of variable based upon its Field Label

2) APPROACHABLE E epresents fere ] jable
reset
Variable Name
3) HONEST
reset Field Label Required?*Field Annotation >
4) SUCCESSFUL —
reset ) x
L aLeer reset S Addaner oW |
Please let us know your kly schedule for the foll g: Matrix Column Choices Other Matrix Info
i Choices (one choice per line) Answer Format:
Mojday Tuersrday Wedrlesday Thuﬁrfsday Friday Single Answer (Radio Buttons) v
6) Gym (Weight Training) B [ ] [ [ =
= = s Ranking: i ma 1
7) Aerobics [ B @ B ] = -
|__ Allow only 1 choice to be selected per column (radio buttons only)
8) Eat Out (Dinner/Lunch) B = [ ]
- - - -- Matrix group name: L
9) Drink (Alcoholic Beverages) [ = ] [ i
Close Save Cancel
parisBrain
56 Institute




Back to summary -

Branching Logic
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Hide or display variables
Branching logic

Current instrument: My First Instrument Preview instrument

Variable: record_id

Record ID B

Add Field | | Add Matrix of Fields |

7 [T (% R varioble: gender

Male
Female

Gender
reset

Add Feld Add Matrix of Fields |

If Female then ask for Maiden surname

7Rk 5 \j‘ R Varioble: maiden_surname

Maiden surname

Add Field | ' Add Matrix of Fields

%
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§ Add/Edit Branching Logic ®

Branching Logic may be employed when fields/questions need to be hidden under certain conditions. If branching logic is
defined, the field will only be visible if the conditions provided are true (i.e. show the field only if...). You may specify those
conditions in the text box below for the Advanced Branching Logic Syntax or by choosing the Drag-N-Drop Logic Builder method,
which allows you to build your logic in a much easier fashion by simply dragging over the options you want. You may switch back
and forth between each method if you wish, but please be aware that since the advanced logic allows for greater complexity, it
may not be able to be switched over to the Drag-N-Drop method if it becomes too complex.

Choose method below for the following field: maiden_surname - Maiden surname

Advanced Branching Logic Syntax

¥ Branching Logic| ([

— OR —

® Drag-N-Drop Logic Builder

Show the field ONLY if...
®) ALL below are true
ANY below are true

Field choices from other fields
(drag a choice below to box on right)

record_id = (define criteria) =
gender = Male (h) Drag
gender = Female (f) and
my_first_instrument_complete = Drop
my_first_instrument_complete =
my_first_instrument_complete = Complete (2) =

Clear logic

Save Cancel

Current instrument: My First Instrument

Hide or display variables
Branching logic

|

Preview instrument |

Variable: record_id

&

Record ID B

Add Feld | Add Matrix of Fields l

& [ % (% R varioble: gender

59

Male
Gender
Female
reset
Add Feld Add Matrix of Fields '
re “ &  Varioble: maiden_surname
Maiden surname
Add Field | ' Add Matrix of Fields
Show the field ONLY if...
®) ALL below are true
_/ ANY below are true
gender = Female (f) 3
Clear logic
parisBrain
Institute




Quick Exercise

1. Create “Maiden surname” text field Best Practices

The less fields are displayed,

2. Create “Gender" fIE|d I‘adIO bUttOI’] the less confused is the user

3. Display “Maiden surname” only if Gender is = Female

Current instrument: My First Instrument Preview instrument

¥ Add/Edit Branching Logic x

Variabie: record _id

Record ID

Choose method below for the following field: maiden_surnam
g (TR Add Fiekd | | Add Matrox of Fields |

T R Voriotie: gender

Advanced Branching Logic Syntax ¥ Brarx

Male

Gender
Female

Add Field | Add Matrix of Fields

o -I- R Voriatie: makden_surmame
Maiden surname

@ field ONLY if... Add Field | | Add Matrix of Fields

®  Drag-N-Drop Logic Builder

Field choices from other fields

Orag
o= Show the field ONLY ...
- o | ®JALL below are true
| ©any below are true
Ciear logic gender = Female () 3%

Save Cancel

Clear logic

N\ ?ﬁ
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Projet ID

Identify your data
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REDCap

Log mathias.antunes
@ Logout
My Projects or & Control Center
B REDCap Messenger

Project Home and Design =

Home - 7= Project Setup
I Dictionary - B Codebook

Development
Data Collection =)

i1 Record Status Dashboard
B Add / Edit Records

ate

Applications =]

A Alerts & Notifications

Calendar

s Data Exports, Reports, and Stats
-5 Data Import Tool

# Data Comparison Tool

B Logging

%, Field Comment Log

& File Repository

& User Rights and & DAGs

& Customize & Manage Locking/E-signatures
Data Quality

& APl and & API Playground

o REDCap Mobile App

& External Modules

& Neuroinformatics

External Modules [+

Help & Information [+]

62

(“ } ICM | Brain & Spine

Institute

Projet_test

A Project Home

‘=Project Setup | [# Online Designer = [ Data Dictionary = H Codebook

B Create snapshot of instruments |

Create a field

i VIDEO: How to use this page

This page allows you to build and customize your data collection instruments one field at a time. You may add new fields or edit

existing ones. New fields may be added by clicking the Add Field buttons. You can begin editing an existing field by clicking on the
Edit icon. If you decide that you do not want to keep a field, you can simply delete it by clicking on the 3¢ Delete icon. To reorder the

fields, simply drag and drop a field to a different position within the form below. NOTE: While in development status, all field
changes will take effect immediately in real time. Are you using Action Tags yet? If not, learn about Action Tags here.

@ Return to list of instruments

current instrument: My First Instrument

& Variable: record_id
Record ID
SshivEn
date
ShHhvaR
Gender

* must provide value

Add Field Add Matrix of Fields

Variable: date

Add Field Add Matrix of Fields

Variable: gender

Male
Female

Add Field Add Matrix of Fields

Project ID

Preview instrument |

You can only

- rename it !

First field of the
first instrument !

reset

%
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® Good practices

v Always create a formatted projet ID for patients

o Example:
The project name with a dash and three numbers

> “Project-001" for my training project

o Use an external module to create a custom ID

> It will help a lot for future data management and data
reconciliation !

%
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REDCap

& Logs Log out

in as test.user

My Projects

Project Home and Design 1=

4 Project Home - 7= Project Setup
[# Designer - @3 Dictionary - B Codebook

|} is: Development

Data Collection — Lyon =

&2 Survey Distribution Tools

or build a p

Applications 1=l

A Alerts & Notifications

[ calendar

[B» Data Exports, Reports, and Stats
% Field Comment Log

& External Modules

entation
& ICM REDCap training registration

External Modules =]
Shazam Setup
Help & Information =

© Help &FAQ
8! Video Tutorials
[@ Suggest a New Feature

Contact REDCap administrator

Activate the ID module

Classic test

PID 115

@ External Modules - Project Module Manager

External Modules are individual packages of software that can be downloaded and installed by a REDCap administrator. Modules can extend
REDCap's current functionality, and can also provide customizations and enhancements for REDCap's existing behavior and appearance at

the system level or project level.

As a user with Project Setup/Design privileges in this project, you can modify the configuration (if applicable) of any enabled module. Note:

Only REDCap administrators are able to enable or disable modules.

DISCLAIMER: Please be aware that External Modules are not part of the REDCap software but instead are add-on packages that, in most cases, have been created by
software developers at other REDCap institutions. Be aware that the entire risk as to the quality and performance of the module as it is used in your REDCap project is
borne by you and your local REDCap administator. If you experience any issues with a module, your REDCap administrator should contact the author of that particular

module.

All external modules list here : https://redcap.vanderbilt.edu/consortium/modules/index.php

Activate the

View available mo S

Currently Enabled Modules

Custom Log Entry - v1.0.0 EErS
Allows users to add a custom entry to a project’s log, optionally linked to a record.

B View Documentation

Image Map - v1.9.0
This module replaces an input, radio, or checkbox field with an interactive image where users can click on image regions to select
one or more field options. Find the complete documentation and an example instrument at https://github.com/ctsit/imagemap.

B View Documentation

Shazam - v1.3.10 'Enabled for All Projects
A module for applying REDCap inputs into tabular or other custom layouts for surveys and data entry forms

B View Documentation

Single Line System Informational Text - v1.0 (Enabled for All Projects
Single line Informational text to display at the top of all pages, can be used to distinguish between Demo, Test and UAT REDCap
instances or to announce maintenance window , etc.

B View Documentation

module here

Disable |

Configure |

%
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Activate the ID module

Available Modules

Custom Record Auto-numbering - v1.0.2 (D
Allows users to create a custom record auto-numbering schema for their REDCap project.
This works during data entry but not in public surveys or API/CSV data import.

B View Documentation

Form Render Skip Logic - v3.3.13 (IS0

This module hides and shows instruments based on the values of REDCap form fields.

Multiple control fields can be defined to control the display of non-overlapping sets of forms.

B View Documentation

Move Data to Other Event - v1.2.0
Allow privileged users to easily move data, uploaded files, and signatures between events.

B View Documentation

Orca Search Module - v2.3.4 (EEIE
A configurable, searchable, and performant, list dashboard

B View Documentation

REDCapPRO - v0.0.4

Patient Reported Outcomes in REDCap

This module provides a means of identifying and authenticating study participants when
collecting survey data. It stores that information in the REDCap project's audit trail.

See full documentation here.

B View Documentation

Simple Ontology Module - v0.5
This module provides site wide ontology lookup, and was written to test the ontology
provider mechanism.

B View Documentation

Enable |

Request Activation

Enable

Enable

Enable |

Activate the
module here

%
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Configure the ID module

Configure Module: Custom Record Auto-numbering

Project: Classic test

Settings Values
Options for record autonumbering in this project.

Record auto-numbering option:
8o \ Padded integer increment with prefix

* must provide value

Specify a fixed prefix (can be blank): ‘Projectname_

A L | 3 digits 001 - 999, 1000, 1001

* must provide value

Cancel | save|

Increment within DAG using part of D v

Integer increment from specif

ded integer increment with pre

Increment within DAG using part of DAG name

%
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1.

2. Create a custom ID : like “Training_001"

3. Create a Patient with "Add New Record”

Activate the module :

> Custom Record Auto-numbering - v1.0.2

Exercice

Data Collection — Lyon

Q Survey Distribution Tools

i Record Status Dashboard

B Add/ Edit Records

Applicaticas

& Alerts & Notifications

B Calendar

B Data Exports, Reports, and Stats
® Feld Comment Log

@ External Modules
TRt entay

& ICM REDCap training registration

External Modules

Shazam Setup

[ — View available modules '—

DISCLAIMIR: Piease b
softwore developers of

All external modules lst here : https/redcap.vanderbiit.¢

Currently Enabled Modules

Custom Log Entry - v1,0.0 [T
Allows Users 10 230 3 QSLom entry 10 3 peoject’s log

B View Documentatior

Image Map - v1.9.0
This n

checkbox field with an ine
nd the complete decumentation 200

B View

Shazam - v1.3.10 Enabled for All Projects

l Padded integer increment with prefix

M|

‘ Projectname_

! 3 digits 001 - 999, 1000, 1001, ...

%
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Back to summary -

Identity Manager

Identifying data

?} IDENTITY MANAGER

™M
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?,}M IDENTITY MANAGER

Pseudonymised data

Only REDCap with Custom ID

Identying data

\— REDCap + ID Manager

Why ID Manager ?

Identifying Data Starter kit :

Full Name

Phone number

E-mail address

Account numbers

Social Security number
Medical Record number
Health Plan number
Certificate/license numbers

. URL

. IP address

. Vehicle identifiers

. Device ID

. Biometric ID

. Full face/identifying photo

. Other unique identifying number
. Postal address

. Date precision beyond year

%
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?,?M IDENTITY MANAGER -

First connection on ID Manager

ICM production - https://idmanager.icm-institute.org/login

ICM tests - https://idmanager-staging.icm-institute.org/login

%
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?}M IDENTITY MANAGER

Version 1 Usage

Utlssateur

Outil fogiciel

1D Manager (exemple |
Redcap)

Identifiant unigue

Base dentliante Données chnigues /
recherche

%
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?,?M IDENTITY MANAGER

Interested ?

Objective 2022 :
Integrate ID manager in REDCap (Already working on it).

Recherchez la personne afin de savoir si elle est déja enregistrée :

‘ Q, Rechercher ‘ Prénom :* test Nom* : test
‘ X Réinitialiser ‘ Date de naissance : jj/mm/aaaa

Nblignes 10 ~ 1-30f 3

Sexe Prénom (Autres prénoms) Nom (Nom d'usage) Date de naissance Protocole(s) Identifiant(s) Actions
Inconnu/Autre test test 01/01/1950 Test-nspark test-0001 & @8
Inconnu/Autre test4 test4 29/07/2021 (O = =]
Homme Tes TESTS 05/08/1971 [O) ==

Une ou plusieurs personnes correspondent a cette recherche. Choisissez la bonne, ou bien ajoutez la si elle ne figure pas dans les résultats.

Enregistrer une nouvelle personne

Contact : Clément Rousseau for more information.

clement.rousseau@icme-institute.org )
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Back to summary -

Practice guidelines
Todo!

., 9 How to get help [ Data entry & Dashboard

% O How to get an account % O  Adding users & roles

S O Login in & Password issues O O Longitudinal

= O REDCap Home page and tabs % 3 Surveys & Public Survey
1 Join or Create a project d Dev vs Prod Status
1 Create an instrument (form) . 9 Report

%, a  Create a field (text, date,...) % O  Export (Excel & CSV)

§ O  Branching logic © o PDFs
d Manage IDs d  Good practices on data
d IDManager by ICM [ Conclusion

%
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#

Break time 10min &
first questions !

(D

CHERCHER, TROUVER, GUERIR, POUR VOUS & AVEC VOUS.

W
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http://www.youtube.com/watch?v=qxAdc1f2B_w

Back to summary -

Basic Data Entry

Capturing and finding data

N
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REDCap

mathias.antunes
@ Logout
My Projects or £ Control Center
B REDCap Messenger

Project Home and Design (=]
A Project Home - 7= Project Setup

[# Designer - @2 Dictionary - & Codebook

LB us: Development

Data Collection (=]

£22 Record Status Dashboard

B Add / Edit Records

Applications (=]

A Alerts & Notifications

() Calendar

[B» Data Exports, Reports, and Stats
5 Data Import Tool

# Data Comparison Tool

B Logging

%, Field Comment Log

& File Repository

& User Rights and & DAGs

@& Customize & Manage Locking/E-signatures
Data Quality

L APl and & API Playground

[£1 REDCap Mobile App

& External Modules

& Neuroinformatics

76

Create a record

Institute

\ 3 ICM | Brain &Spine

Projet_test

B Add / Edit Records

You may view an existing record/response by selecting it from the drop-down lists below. To create a new record/response, click the

button below.

NOTICE: This project is currently in Development status. Real data should NOT be entered until the project
has been moved to Production status.

Total records: 0

Choose an existing Record ID -- select record - 'i <

Select an existing
patient

+ Add new record <

Data Search

Choose a field to search

Create a new one

Select the field you

A

All fields -

{excludes multiple choice fields)

Search query

Begin typing

\_

want to search
& /or
Select the value

you want to search

%
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REDCap

mathias.antunes
@ Logout

[ My Projects or £ Control Center
M REDCap Messenger

Project Home and Design -

# Project Home - = Project Setup
[# Designer - @l Dictionary - B Codebook

E tstatus: Development
Data Collection -

£3J Survey Distribution Tools

B3 Record Status Dashboard

‘ E Add / :dl{rﬁ‘e&ords =

Applications =)

A Alerts & Notifications

B Calendar

B+ Data Exports, Reports, and Stats
8 Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

& File Repository

& User Rights and 38 DAGs

& Customize & Manage Locking/E-signatures
Data Quality

£l AP and B API Playground

(1 REDCap Mobile App

© External Modules

& ICM REDCap documentation

& ICM REDCap training registration

Reports Qiearch = s/Edi |-

Create a record

2 parisBraininstitute

nspark_test

22z Record Status Dashboard (all records)

Displayed below is a table listing all existing records/responses and their status for
every data collection instrument (and If longitudinal, for every event). You may click
any of the colored buttons in the table to open a new tab/window in your browser to
view that record on that particular data collection instrument. Please note that if your
form-level user privileges are restricted for certain data collection instruments, you
will only be able to view those Instruments, and If you belong to a Data Access Group,
you will only be able to view records that belong to your group.

Dashboard displayed: [Default dashboard] +|
Displaying Data Access Group | - ALL - -

Displaying record = Page 1 of 375: "1” through "198"

Displaying: tr Lock status only | All status types

Enr

Tre, Visite

Echelles
Consultation Mds
Neuropsy  Updrs

~| of 37 466 records

Legen
@ Inc

Um
@ Cor
@M

Record ID |identification Patient | Traitements |Activite Bateries Ldopa Symptomes Electrodes

1 o o ° ( o
2 o ) ° o
4 ° o ° °
6 o °

8 o o o o
10 ° o | @+ |® o

%
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D) Brain & Spi
OV ICM | it sl

REDCap

mathias.antunes
@ Logout .
Projet_test
My Projects or £ Control Center

REDCap M A = > :
- AR SSSENath Actions - Modify instrument % Download PDF of instrument(s)

Project Home and Design 1=}

4 Project Home - 7= Project Setup = My First Instrument

[ Designer - @3 Dictionary - & Codebook

| status: Development
Editing existing Record ID 1
Data Collection (=]

£ Record Status Dashboard Record ID
B Add/ Edit Records Gender
BRE SRS USRS * must provide value
M Record ID 1 t other record
Form Status

Applications (=l Complete?

A Alerts & Notifications

& calendar Lock this record for this form?

If locked, no user will be able to edit this record on this form until someone with Lock/Unlock

[B» Data Exports, Reports, and Stats
privileges unlocks it

8 Data Import Tool

Create a record

Save & Exit Form

B VIDEO: Basic data entry

Group: [No Assignment] |?

reset

Incomplete v

# Data Comparison Tool

B Logging

% Field Comment Log

& File Repository

& User Rights and & DAGs

k) 3 Lock
Save & Exit Form
-- Cancel --

& Customize & Manage Locking/E-signatures
Data Quality

& APl and [ API Playground

[T REDCap Mobile App

& External Modules

& Neuroinformatics

External Modules =

Help & Information |+

78

Delete data for THIS FORM only

[ The generated id

%
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Exercice
1. Enter your first patient data
o Go in his first instrument
o All data are completed
o Complete status as “complete” B Add/ Edit Records
o Save & Exit —
2. Enter a second patient
o Go in his first instrument
o All data are NOT completed
o Complete status as “Uncomplete”
o Save & Exit
o

ParisBl_Cl’ain
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Back to summary -

Dashboard

Data Organization

N
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REDCap

L mathias.antunes
@ Logout

My Projects or & Control Center
B REDCap Messenger

Project Home and Design 1=

4 Project Home - 7= Project Setup
[# Designer - @3 Dictionary - B Codebook

WP atus: Development

Data Collection |=|

g2 Record Status Dashboard

Add / Edit Records

Applications 1=l

A Alerts & Notifications

B calendar

E» Data Exports, Reports, and Stats
8 Data Import Tool

# Data Comparison Tool

B Logging

%, Field Comment Log

& File Repository

& User Rights and & DAGs

& Customize & Manage Locking/E-signatures
Data Quality

& APl and & API Playground

(] REDCap Mobile App

& External Modules

& Neuroinformatics

External Modules [+

Help & Information I+

C )> ICM ‘ Brain & Spine

Institute

Projet_test

£22 Record Status Dashboard (all records)

Displayed below is a table listing all existing records/responses and their status for every data
collection instrument (and if longitudinal, for every event). You may click any of the colored buttons in
the table to open a new tab/window in your browser to view that record on that particular data
collection instrument. Please note that if your form-level user privileges are restricted for certain data
collection instruments, you will only be able to view those instruments, and if you belong to a Data
Access Group, you will only be able to view records that belong to your group.

Dashboard displayed: = [Default dashboard] j

[

Displaying Data Access Group = -- ALL -- > |

Displaying record | Page 1 of 1: "1" through "2" | of 2 records

+ Add new record

Displaying: Instr Lock status only | All status types

Dashboard

Legend for status icons:

® Incomplete (_) Incomplete (no data saved) [?
() Unverified

(@ Complete

# Create custom dashboard

ALL(2) ~| records per page

My First
Record ID  |nstrument (
1 @ = L Each dot is an instrument
2 ©

%
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Record dashboard

hEDCap@ Longitudinal Database (1 arm) e 120

& Logged in as mathias.antunes
gk M Record Home Page
My Projects or & Control Center The grid below displays the form-by-form progress of data .
} § A Legend for status icons:
& View project as user: | --selectauser—- v entered for the currently selected record. You may click on i 2 =
DR the colored status icons to access that form/event. If you ° Incomplete (&) Incomplete (no data saved) [?|
) L =] wish, you may modify the events below by navigating to the (L) Unverified
4 Project Home - #= Project Setup Define My Events page. (@ Complete
’ Designer 3 Dictiona Codebook
= g a v 8 [# choose action for record
& Project status: Development
Data Collection (=) Study ID 1
52 Record Status Dashboard o ' 2 ]
o e ey A Dose Visit Dose Visit Dose Visit Final
besdeo i s ol Data Collection Instrument " =iz
B Add / Edit Records Enrollment 1 1 2 2 3 3 visit
- Create new records or edit sting ones _
; Demographics ()]
[0 Study ID 1 Select other record Baseline Data @

Appications = Visit Lab Data © © @

Patient Morale Questionnaire D) @) (®) @) ™) @
A Alerts & Notifications : - = =
Visit Blood Workup © (@) @) (

) Calendar

B Data Exports, Reports, and Stats Visit Observed Behavior ) ) o o
& Data Import Tool Completion Data ]
# Data Comparison Tool Completion Project Questionnaire ©
B Logging )

%, Field Comment Log

& File Repository

& User Rights and & DAGs

& Customize & Manage Locking/E-signatures
Data Quality

& APl and & API Playground

[T REDCap Mobile App

® External Modules

%
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REDCap

mathias.antunes
@ Logout

My Projects or £ Control Center

# REDCap Messenger

Project Home and Design =]
4 Project Home - 7= Project Setup

[ Designer - [ Dictionary - & Codebook
E-d s: Development

Data Collection =

£22 Record Status Dashboard
B Add/ Edit Records

Applications (=

A Alerts & Notifications

B calendar

B+ Data Exports, Reports, and Stats
5 Data Import Tool

# Data Comparison Tool

B Logging

®, Field Comment Log

& File Repository

& User Rights and & DAGs

& Customize & Manage Locking/E-signatures
Data Quality

& APl and & API Playground

[T REDCap Mobile App

& External Modules

& Neuroinformatics

Project Bookmarks #Edit [+]
Reports QsSearch @8 Organize #Edit (=)
1) Demographics

External Modules [+
Help & Information [+

83

Longitudinal Database (1 arm)

Record Status Dashboard (all records)

Displayed below is a table listing all existing records/responses and their status for every data
collection instrument (and if longitudinal, for every event). You may click any of the colored buttons in
the table to open a new tab/window in your browser to view that record on that particular data
collection instrument. Please note that if your form-level user privileges are restricted for certain data
collection instruments, you will only be able to view those instruments, and if you belong to a Data
Access Group, you will only be able to view records that belong to your group.

Dashboard displayed:

Displaying record | Page 1 of 1: "1" through "9" :‘! of 9 records ALL (9)
Displaying: Instrument nly | Lock status only | All status types
Enroliment Dose 1 Visit 1 Dose 2
Patient Visit Patient Visit Visit Patient
Baseline Morale Lab Morale Blood Observed Morale
Study ID Demographics Data |Questionnaire | Data Questionnaire Workup Behavior | Questionnaire
i © © © © ©
2 S @ c 2 S S e )
3 ® @® ® O @ @® @®
4 © ) © © ) ) C)
5 = ‘ =
6 : ® ® e
7 © © ©
8 (O] @) @ - - - @ @
2 ¢ ) ® O @® ®

Advanced dashboard

Legend for status icons:
© Incomplete ( ) Incomplete (no data saved) |?
(0) Unverified

(@ Complete

j records per page

Visit 2 Dose 3 Visit 3
Visit Patient Visit Visit Patient Visit Patient Visit Visit
Lab Morale Blood Observed Morale Lab Morale Blood Observed
Data Questionnaire Workup Behavior | Questionnaire | Data Questionnaire Workup Behavior
@® @® @ ® @ @® ® ® @®
© © © C) @ C) © © ©
® ® @ @ ® O ®
) © © @ ) ) ©
@ ® @ @® ¢ ® O ®

Final visit
Patient Visit Visit Completion
Morale Blood Observed Completion Project
Questionnaire Workup Behavior Data Questionnaire
@ @ @® @® ®
© ) ® ©® ()
?:M
parisBrain
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Back to summary -

User management

N

ParisB_rain
Institute

CHERCHER, TROUVER, GUERIR, POUR VOUS & AVEC VOUS.



REDCap

mathias.antunes
@ Logout

My Projects or & Control Center

B REDCap Messenger

Project Home and Design =]
4 Project Home - 7= Project Setup

[ Designer - @3 Dictionary - & Codebook

Development

Data Collection =
£22 Record Status Dashboard

B Add / Edit Records

I'm done! |

Projet_test

A Project Home

Project status: / Development

\j} ICM | Brain & Spine

Institute

7= Project Setup | B3 Other Functionality

Completed steps 0 of 7

Main project settings
% VIDEO: How to create and manage a survey

Enable | @ Use surveys in this project? [?

Enable | @ Use longitudinal data collection with defined events? [?|

Modify project title, purpose, etc. \

Applications &

A Alerts & Notifications

() Calendar

ﬁ‘ Data Exports, Reports, and Stats
5 Data Import Tool

# Data Comparison Tool
B Logging

% Field Comment Log
Filo Dan, ‘mr\r

& User Rights a

I'm done! |

® Data Quality

£ APl and [E API Playground
[T REDCap Mobile App

& External Modules

& Neuroinformatics

'm done!

External Modules (=

[£4 Configure Email Alerts
@ Custom Template Engine
{=/mycap
£ Search Dashboard

Vizr

Help & Information (s

/ Design your data collection instruments

Add or edit fields on your data collection instruments. This may be done by either using the
Online Designer (online method) or by uploading a Data Dictionary (offline method). Quick
links: Download PDF of all instruments OR Download the current Data Dictionary

[ Online Designer | or | @ Data Dictionary | Explo sl REDCap Shared Library |

i

een ta|

Check For Identifiers all id

Learn how to use {RAEINEINERELIES

& Enable optional modules and customizations

@ Action Tags

Enable | @ Repeatable instruments [?|
Disable | @ Auto-numbering for records [?
© Scheduling module (longitudinal only) [2

En
Enable | @ Randomization module [?
e | @ Designate an email field for sending survey invitations |?]

' Additional customizations \

Settings displayed to Administrators only.
Enable \ @ Dynamic Data Pull (DDP) from External Source System [?
Enable | @ Clinical Data Pull from EHR [?]
Enable | @ Twilio SMS and Voice Call services for surveys and alerts 2|

M Set up project bookmarks (optional)

VAt mav craata ciictam hankmarkc tawahnaaac that avict incida ar antcida nf BENCan Thaca

£) Project Revision History € Edit proj

User management

ect settings

Overview

Step 5

I'm done! |

& User Rights and Permissions

You may grant other users access to this project or edit the user privileges of current users on
this project by navigating to the User Rights page. Additionally, if you wish to limit user access
to certain records/responses for this project, you may want to use Data Access Groups, in
which only users within a given Data Access Group can access records created by users within
that group.

Go to | User Rights ‘ or | Data Access Groups

%
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REDCap

mathias.antunes
@ Logout
My Projects or & Control Center
B REDCap Messenger

Project Home and Design =

4 Project Home - ?= Project Setup
[ Designer - [ Dictionary - & Codebook
|}

is: Development

Data Collection

222 Record Status Dashboard

B Add / Edit Records

Applications

A Alerts & Notifications

[® Calendar

B: Data Exports, Reports, and Stats
-5 Data Import Tool

# Data Comparison Tool

B Logging

® Field Comment Log

User Right

ignatures
8 Data Quality

& AP and & API Playground

[T REDCap Mobile App

& External Modules

& Neuroinformatics

External Modules =]

[£7 Configure Email Alerts
@ Custom Template Engine
{=/MmyCap
£ Search Dashboard

Vizr

Help & Information 1+

C 3 ICM | Brain & Spine

Institute

Projet_test

A Project Home roject Setup | & User Rights | & Data Access Groups

This page may be used for granting users access to this project and for managing the user privileges of those users. You may also
create roles to which you may assign users (optional). User roles are useful when you will have several users with the same
privileges because they allow you to easily add many users to a role in a much faster manner than setting their user privileges
individually. Roles are also a nice way to categorize users within a project. In the box below you may add/assign users or create new
roles, and the table at the bottom allows you to make modifications to any existing user or role in the project, as well as view a
glimpse of their user privileges.

User management

Overview

Add new users: Give them custom user rights or assign them to a role.
4 ‘ % IAdd with custom rights | <

@ (25 % Assign to role ‘

Create new roles: Add new user roles to which users may be assigned.

[ Create role ‘
s Project
Expiration 5 Data
Role name ; Username or users assigned to a role E Design  User Access  Data Export
s = k use e 10 & g o i and Rights Tool
Groups

Setup

mathias.antunes (Mathias Antunes) x x x De-Identified

test.user (test user) L4 v v Full Data Set

Add a user to the project
Search by username (not email)

Comparison Logging

Record Data
File Lockin; Lock/Unlock  Quality
Repository I "8 Records  (create/edi
ustomization rules)
x 4 x x x
v v x V] 4

v

All users with their rights }

%
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Access request

REDCap

LogIn
} ParisBrain
o« INStitute
Search, find, cure,
for you, with you
ICM Production Server
Access req uest Need an account or a project?: Click here

Please log in with your user name and password. If you are having trouble logging in, please contact the ICM REDCap
administrators.

Username: %
Password: ﬁ
Login Forgot your password?

%
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/N Only Admins

User management

( Expiration date
' Create instrument,...
& Manage users
P
All type of export
L (Full, De-Identified)

& Importing data tool

& API (Programming
interface)

88

r [ TIT

% Adding new user "test.user2"

You may set the rights for the user below by checking the boxes next to the application tools to which you wish to grant
them access. You may also grant them or deny them access to individual data collection instruments, if so desired. To save
your selections, click the "Add user” button at the bottom of the page.

& Adding ney

Basic Rights

[®) Expiration Date

Highest level privileges:

Project Design and Setup [

& User Rights

& Data Access Groups [J

Privileges for data exports (including PDFs and API exports),
reports, and stats:

B+ Data Exports No Access

\®) De-Identified*

Remove all tagged
Identifier fields

Full Data Set

v

Q Add/Edit/Organize Reports

bl Stats & Charts

Other privileges:
Calendar v
& Data Import Tool (

# Data Comparison Tool J

B Logging =)
& File Repository v

& Data Quality

What is Data Quality?

[ create & edit rules
[LJExecute rules

& Apl [ API Export
What is the REDCap API?

Uar Import/Update

Settings pertaining to the REDCap Mobile App:

J REDCap Mobile App O

What is the REDCap Mobile

App?

Data Entry Rights

NOTE: The data entry rights *only* pertain to a user's ability to
view or edit data on a web page in REDCap (e.g., data entry
forms, reports). It has no effect on data imports or data exports.

No Read View
Access Only  &Edit

My First Instrument J 4 )

External Modules: Configuration Permissions

Privileges may be defined regarding whether the user can set
or modify the configuration of an External Module that has
been enabled on this project. Below are the currently enabled
modules. NOTE: Only administrators may modify the module
configuration permissions here

Auto Populate Fields™

Custom Template Engine*

Email Alerts**

Instance Table **

Instant Field Concatenation*

Language key 'emlang _redcap_ui_trimmer_module_nam..
MyCap**

Orca Search Module*

REDCap CSS Injector*

REDCap Entity API**

Survey Ul Tweaks*

User Rights By Record*

Vizr - Visualizer for temporal summary reporting **

*Permissions based on user's Project Design/Setup rights
**Module does not have project-level configuration options

New User Notification

[E4 Notify user of their project access via email? v

Add user

Cancel

x

Custom rights

Data entry rights

Data Entry Rights

NOTE: The data entry rights *only* pertain to a user's ability to
view or edit data on a web page in REDCap (e.g., data entry
forms, reports). It has no effect on data imports or data exports.

No Read View

Access Only & Edit
Demographics ’
Baseline Data - ! : &
Visit Lab Data 7% )
Patient Morale a
Questionnaire B
Visit Blood Workup 8 G !
Visit Observed Behavior 4 : s
Completion Data \ Q D
Completion Project =

Questionnaire

Best Practices

> Limit the access to
personal data

>  Give access to only

what the user need

%

ParisB_I’ain
Institute




/N Only Admins

User management

Create a patient

& Delete a patient

Best Practices

v

Prevent data loss
Limit to access to
specific user

v

% Adding new user "test.user2"

Data Quality

What is Data Quality?

8 APl

What is the REDCap API?

Full Data Set

Q Add/Edit/Organize Reports (v
sl Stats & Charts v
Other privileges:

Calendar v
& Data Import Tool B
# Data Comparison Tool J
B Logging (]
& File Repository v

__| Create & edit rules
_IExecute rules

|_J API Export

__J APl Import/Update

J REDCap Mobile App
What is the REDCap Mobile

App2?

Allow user to download data
for all records to the app?

Settings pertaining to the REDCap Mobile App:

settings

Create Records
< Rename Records

B Delete Records

Settings pertaining to project records: Explain these

& Record Locking
Customization

& Lock/Unlock Records
Us ok

Allow locking of all forms at
once for a given record?

Settings pertaining to record locking and E-signatures:

) Disabled
Locking / Unlocking
Locking / Unlocking
with E-signature
authority
What is an
E-signature?

Questionnaire

External Modules: Configuration Permissions

Privileges may be defined regarding whether the user can set
or modify the configuration of an External Module that has
been enabled on this project. Below are the currently enabled
modules. NOTE: Only administrators may modify the module
configuration permissions here

Auto Populate Fields™

Custom Template Engine™

Email Alerts**

Fhir Ontology Autocomplete Module**

Instance Table**

Instant Field Concatenation™

Language key 'emlang _redcap_ui_trimmer_module_nam..

MyCap**

Orca Search Module*

Quick Permissions**

REDCap CSS Injector®

REDCap Entity API**

Survey Ul Tweaks*®

User Rights By Record®

Vizr - Visualizer for temporal summary reporting **
*Permissions based on user’s Project Design/Setup rights
**Madule does not have project-level configuration options

New User Notification

[E4 Notify user of their project access via email? v

Add user

Cancel

Custom rights

%
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Exercise

o Add test.user to your project

Data Entry Rights

NOTE: The data entry rights *only* pertain to a user’s ability to
view or edit data on a web page in REDCap (e.g., data entry

0 Li m it access to data Col Iecti O n forms, reports). It has no effect on data imports or data exports.

No Read View
Access Only  &Edit

Demographics L
Baseline Data | ) 2
Visit Lab Data =4 ' '

Patient Morale

o Create "Read only” role and add test.user to it e T

Questionnaire

o Create "Admin” role and add test.user to it

& User Rights and & DAGs

%
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Back to summary -

Project type

Classic / Longitudinal

N
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Project Type

Overview

Classic Longitudinal

Data Collection Instrument Status Dathcollectiontimerunient: | L | OO CNEE | CDee | WK Dem | R | O
R — Demographics ()
Demographlcs ’9‘ Baseline Data 5
i i b Data
Baseline Data bl
Patient Morale Questionnaire
Month 1 Data () Visit Blood Workup
= Visit Observed Behavior
Month 2 Data ( Completion Data
7 Completion Project Questionnaire
Month 3 Data (&
Completion Data @
T . Main project settings
Main project settings
Enabler\ @ Use surveys in this project? [?] Enable I ° Use surveys in this project? |2
Enable | @ Use longitudinal data collection with defined events? [?] ) ) =
: Disable | @ Use longitudinal data collection with defined events? |?|

%

ParisB_I’ain
92 Institute




REDCap

mathias.antunes
© Logout

My Projects or &% Control Center
B REDCap Messenger

Project Home and Design =l

4 Project Home
[# Designer
8

Project Setup
Dictionary B Codebook

s: Development

Data Collection (=]

3 Record Status Dashboard

B Add / Edit Records

Applications (=]

A Alerts & Notifications

[ Calendar

[B» Data Exports, Reports, and Stats

8 Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

& File Repository
& User Rights and

& Customize & Manage Locking/E-signatures
Data Quality

& APl and [ API Playground

[T REDCap Mobile App

& External Modules

& Neuroinformatics

Project Bookmarks

Reports QsSearch &
Demographics
External Modules (=

[54 Configure Email Alerts
{= Configure User Rights
@ Custom Template Engine
{= Mycap
= Search Dashboard
Vizr

Help & Information [+

93

4 Project Home

I'm done! |

Project status:

Longitudinal Database (1 arm)

FD

Main project settings

P YT RN R = A ERlDC0. Loio coate and manage a survey
Disable | @ Use longitudinal data collection with defined events? [?|

Modify project title, purpose, etc. ‘

I'm done! |

/ Design your data collection instruments

Add or edit fields on your data collection instruments. This may be done by either using the
Online Designer (online method) or by uploading a Data Dictionary (offline method). Quick
links: Download PDF of all instruments OR Download the current Data Dictionary

to | @ Online Designer ‘ or lg Data Dictionary

¢ | s REDCap Shared Library

) D D

Learn how to us

Project Setup Other Functionality = £ Project Revision History =~ @ Edit project settings

Completed steps 0 of 8

roject type

Longitudinal

I'm done! |

/ Define your events and designate instruments for them

Create event: re-using data collection instruments and/or set up scheduling.

Go to | Define Events Designate Instruments for My Events

I'm done!

f'm done! |

& Enable optional and c ization

Enable | @ Repeatable instruments and events [2

Disable | @ Auto-numbering for records [?]

Enable | @ Scheduling module (longitudinal only) [2

Enable | @ Randomization module [?

Enable | @ Designate an email field for sending survey invitations [?|

[ Additional customizations ‘

Setting d nly

Enable | @ Dynamic Data Pull (DDP) from External Source System |2
Enable | @ Clinical Data Pull from EHR [2

Enable | @ Twilio SMS and Voice Call services for surveys and alerts [?

M set up project bookmarks (optional)

You may create custom bookmarks to webpages that exist inside or outside of REDCap. These
bookmarks will be seen as links on the left-hand project menu and can be accessed at any time
by users who are given privileges to do so. Every project bookmark has custom settings that
allow one to control its appearance and behavior.

Arm 1: DrugA | +Add New Arm

Arm name: Drug A

Event # Event Name

1 Enrollment

2 Dose 1
Visit 1

4 Dose 2

5 Visit 2

6 Dose 3

7 Visit 3

XX %X X X XXX

Final visit

Add new event

lil Upload or download arms/events

Rename Arm 1

Unique event name
Custom Event Label &)

(optional) 5
3 (auto-generated)

stom E

Example

%
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REDCap

mathias.antunes
© Logout
My Projects or &% Control Center
B REDCap Messenger

Project Home and Design |=|

4 Project Home
[# Designer
8

Project Setup
Dictionary B Codebook

s: Development

Data Collection (=]

3 Record Status Dashboard

B Add / Edit Records

Applications (=]

A Alerts & Notifications

[ Calendar

[B» Data Exports, Reports, and Stats

4§ Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

% File Repository

& User Rights ar
& Customize & Manage Locking/E-signatures
Data Quality

& AP and [ API Playground

[T REDCap Mobile App

& External Modules

& Neuroinformatics

Project Bookmarks S Edit [+
Reports QsSearch ®»Organize # Edit (=]
Demographics
External Modules (=
[54 Configure Email Alerts
{= Configure User Rights
@ Custom Template Engine
{= Mycap
= Search Dashboard
Vizr
Help & Information (+]

4 Project Home

Project status: / Development

I'm done! |

Longitudinal Database (1 arm)

Main project settings

E{IAI" \ﬂll e e R ct -

Project Setup Other Functionality = £ Project Revision History =~ @ Edit project settings

Completed steps 0 of 8

Disable | @ Use longitudinal data collection with defined events? [?

Modify project title, purpose, etc. ‘

I'm done! |

/ Design your data collection instruments

Add or edit fields on your data collection instruments. This may be done by either using the
Online Designer (online method) or by uploading a Data Dictionary (offline method). Quick
links: Download PDF of all instruments OR Download the current Data Dictionary

Go to | [# Online Designer ‘ or | @ Data Dictionary | E s REDCap Shared Library |

A UTE S e Ta(e and manage a survey

Project type

Longitudinal

/ Define your events and designate instruments for them
Create events for re-using data collection instru ts and/or set up scheduling.

Go to | Define My Events | OF | Designate Insy ents for My Events

I'm done! |
& Enable optional dules and c ization
Enable | @ Repeatable instruments and events |2
Disable | @ Auto-numbering for records [?]
T donel Enable | @ Scheduling module (longitudinal only) [2]
Enable | @ Randomization module [?
© Designate an email field for sending survey invitations [?|
[ Additional customizations \
displayed to Administrators only:
Enable | @ Dynamic Data Pull (DDP) from External Source System |2
Enable | @ Clinical Data Pull from EHR [2
Enable | @ Twilio SMS and Voice Call services for surveys and alerts [?]
A M set up project bookmarks (optional)
— 4 You may create custom bookmarks to webpages that exist inside or outside of REDCap. These
gre bookmarks will be seen as links on the left-hand project menu and can be accessed at any time
by users who are given privileges to do so. Every project bookmark has custom settings that
I'm done! |

allow one to control its appearance and behavior.

@ Project Setup &% Define My Events | & Designate Instruments for My Events

Since you have defined multiple events on the Define My Events page, you may now select which data collection instruments that
you wish to utilize for each event by using the table below. This allows you to enter data on any data collection form multiple times
for any given project record. Any and all data collection instruments can thus be used for any event defined.

Click the Begin Editing button to change the relationships below by designating which forms you wish to utilize for which events.
When you are finished making changes, click the Save button to finalize your changes.

Begin Editing |

Data Collection Instrument

Demographics

Baseline Data

Visit Lab Data

Patient Morale Questionnaire
Visit Blood Workup

Visit Observed Behavior
Completion Data

Completion Project Questionnaire

@ Upload or download instrument mappings

Enrollment Dose1 Visit1 Dose2 Visit2 Dose3 Visit3 Final visit

4] @ 3 @) (5) 6) @ @)
v
<

L4 v 4

v v ¢ ¢ ¢ ¢ v

v v v v

v v v v

v

v

%
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exercise : use a template

1. Create a new project with “Longitudinal Database (1 arm)” template

Data Collection lnstiimant Dose Visit Dose Visit Dose Visit Final
Enroliment 1 1 2 2 3 3 visit
Demographics @
Baseline Data 5
Visit Lab Data
Patient Morale Questionnaire
Visit Blood Workup
Visit Observed Behavior
Completion Data
Completion Project Questionnaire
2. See Activated Longitudinal study
o Check how Events are defined and change it
: - Enrollment Dose1 Visit1 Dose2 Visit2 Dose3 Visit3 Final visit
Disable | @ Use longitudinal data collection with defined events? [?] Data Collection Instrument ) o | @ | @ | & | @ | o ®)
Demographics v
/ Define your events and designate instruments for them Baseline Data v
o 4 Create events for re-using data collection instruments and/or set up scheduling. Visit Lab Data v 4 (4
7 Go to | Define My Events \ or | Designate Instruments for My Events ‘ Patient Morale Questionnaire 4 v v v v v 4
'm done! | Visit Blood Workup 4 v 4 v
Visit Observed Behavior v 4 v 4 v 4 v 4
Completion Data v
Completion Project Questionnaire v 4

3. Create a record & Visualize in the Dashboard and in Patient Dashboard
N
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Back to summary -

Surveys

Easy-to-use data collection

N

N
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= Patient Morale Questionnaire

& Editing existing Study ID 1
Event Name: Dose 1

Study ID

On average, how many pills did you take each day last week?

Using the handout, which level of dependence do you feel you
are currently at?

Would you be willing to discuss your experiences with a
psychiatrist?

How open are you to further testing?
Form Status
Complete?

Lock this record for this form?

1f locked, no user will be able to edit this record on this form until someone with Lock/Unlock
privileges unlocks it

Incomplete _']

Save & Exit For

- Cancel - 1

|Z survey options

Project type

What is a Survey ?

reset

Resize font:

Patient Morale Questionnaire 18

Please complete the survey below.

Thank you!

On average, how many pills did you take each day last
week?

Using the handout, which level of dependence do you
feel you are currently at?

Would you be willing to discuss your experiences with

a psychiatrist?

How open are you to further testing?

Powered by REDCap

%
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Project type

Public Surveys vs Surveys

m Public Surveys m Classic survey
> A unique link for all > Custom links
> Recruiting at large scale > Individual patient follow
> Anonymous answers > Mass email re-contact

%
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Project type

Public Surveys

m 1stinstrument in survey mode

Disable | @ Use surveys in this project? [?]

Survey options: Add new instrument:

Data Collection i Survey Queue || § Survey Login |

 Create | a new instrument from scratch
Instruments & Survey Notifications |

@ Import | a new instrument from the official REDCap Shared Library
@ Upload | instrument ZIP file from another project/user or external libraries

@ Upload or download Auto Invitations = ]

Instrument name Fields \QS‘,':" En:l?rlsgyas Instrument actions  Survey-related options
Demographics 25

Here

%
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REDCap

mathias.antunes
@ Logout
My Projects or ¥ Control Center
B REDCap Messenger

Project Home and Design =1

4 Project Home - 7= Project Setup
[# Designer - @ Dictionary - B Codebook
£ Proj tu

s: Development

Data Collection

[ &2 Survey Distribution Tools ]

£22 Record Status Dashboard

B Add/E

dit Records

Applications

A Alerts & Notifications

[ Calendar

B: Data Exports, Reports, and Stats
28 Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

& File Repository

& User Rights and 38 DAGs

@ Customize & Manage Locking/E-signatures
>4 Randomization

Data Quality

& APl and [ API Playground

[T REDCap Mobile App

& External Modules

& ICM REDCap documentation

& ICM REDCap training registration

@ parisBrainiInstitute

Longitudinal Database (1 arm) (PLUGIN Testing pre-prod)

£ Survey Distribution Tools

& Public Survey Link | &2 Participant List = &% Survey Invitation Log

Using a public survey link is the simplest and fastest way to collect responses for your survey. You may obtain the
survey link below to email it to your participants. Responses will be collected anonymously (unless the survey
contains questions asking for identifying data from the participant). NOTE: Since this method uses a single survey
link for all participants, it allows for the possibility of participants taking the survey multiple times, which may be

necessary in some cases.

To obtain the survey link, copy the URL below and paste it into the body of an email message in your own email

client. Your email recipient(s) can then click the link to begin taking your survey.

!'E‘(fl,::;)-\l:\TW Icm-institute.org/s

Public Survey URL: | htt

Public Surveys
The unique link

MCK38KoDEP || B ]

Link Actions Link Customizations

 Open public survey \ < Get Short Survey Link ‘

 Open public survey + @ Log out ‘ ¢4 Create Custom Survey Link ‘

& Send me URL via email | Get Embed Code \

{% Survey Access Code or &% QR Code ‘

© NOTICE TO ADMINISTRATOR: The Google reCAPTCHA feature for protecting public surveys is currently
DISABLED at the system-level for all projects, but if you wish, you may enable the option on the
Modules/Services Configuration page in the Control Center. This option will allow users to add protection to
their public survey using Google's reCAPTCHA functionality, which can prevent bots from entering trash data

into a public survey.

j Here
.

%

ParisB_I’ain
Institute



Survey options:

Project type

Custom Surveys

Disable | & Use surveys in this project? [?|

Data Collection i Survey Queue || § SurveyLogin |

Instruments & Survey Notifications |

@ Upload or download Auto Invitations « l

Instrument name
Demographics

Baseline Data

Visit Lab Data

Patient Morale Questionnaire
Visit Blood Workup

Visit Observed Behavior

Completion Data

Completion Project Questionnaire

Fields

25

8

Add new instrument:

@ Create | a new instrument from scratch

ﬂrl\ﬂj_ril a new instrument from the official REDCap Shared Library

@ Upload | instrument ZIP file from another project/user or external libraries

View Enabled as

survey Instrument actions
Enable \ Choose action
Enable ‘ Choose action
Enable [ Choose action
E Choose action
Engble \ Choose action
Engble [ Choose action
Engble ‘ Choose action
Engble | Choose action

Survey-related options

@ Survey settings | | +Automated Invitations

v

Enable it per

instrument

Then, access
the settings

%
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@ Open survey
@ Log out + @ Open survey
[£7 Compose survey invitation

(= Survey Access Code and

= Patient Morale Questionnaire

& Editing existing Study ID 1
Event Name: Dose 1

Study ID

On average, how many pills did you take each day last week?

Using the handout, which level of dependence do you feel you
are currently at?

Would you be willing to discuss your experiences with a
psychiatrist?

How open are you to further testing?

Form Status

Complete?

Lock this record for this form?

If locked, no user will be able to edit this record on this form until someone with Lock/Unlock

privileges unlocks it

Incomplete _']

= S Lock

Save & Exit For

- Cancel - 1

25 QR Code

Project type

Surveys

[ |Z survey options

reset

Resize font:

Patient Morale Questionnaire 18

Please complete the survey below.

Thank you!

On average, how many pills did you take each day last
week?

Using the handout, which level of dependence do you
feel you are currently at?

Would you be willing to discuss your experiences with
a psychiatrist?

How open are you to further testing?

Submit

Powered by REDCap

%
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Project type

Public Surveys vs Surveys

m Public Surveys m Classic survey
> A unique link for all > Custom links
> Recruiting at large scale > Individual patient follow
> Anonyme answers > Mass email re-contact

%
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1.

2.

Exercice

Create a new project with Multiple Surveys (classic) template

Visualize the surveys instruments

Survey options:

Data Collection

= Survey Queue \ ¥ Survey Login ‘
Instruments

& Survey Notifications |

[38] Upload or download Auto Invitations = |

Instrument name

Fields
Pre-Screening Survey 5
Participant Info Survey 9
Participant Morale Questionnaire 4
CoIm)pIetion Data (to be entered by study personnel 7

only]

Add new instrument:

# Create | a new instrument from scratch

@ Import | a new instrument from the official REDCap Shared Library

@ Upioad | instrument ZIP file from another project/user or external libraries

‘,/;is‘e’ En:l?xgyas Instrument actions ~ Survey-related options

7] Choose action = | | @ Survey settings | | + Automated Invitations |
] Choose action = | | & Survey settings | [ +Automated Invitations |
9 Choose action = | | [ &Survey settings | [ + Automated Invitations
Enable |

Choose action ‘

4. Visualize in the Dashboard

3. Complete Participant Info Survey using the Survey Public link

o
parisBrain

Institute



Back to summary -

Production

Launching the project

N
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Going into production

[ Security & no data loss ]

\

Development mode Production mode
Build and test a project - Enter, review, analyze data
Test data Real data

|

[ Testing & Fake data }

%
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Going into production

*EDCap“‘ O cm | Brain & Spine

L mathias.antunes
@ Logout

Projet_test

My Projects or & Control Center
B REDCap Messenger

Poinct Bome e Destsn =l 4 Project Home | i= Project Setup Other Functionality = £) Project Revision History = @ Edit project settings
4 Project Home roject Setup
[ Designer - @3 Dictionary - B Codebook Project status: D Completed steps 6 of 7
n s: Development
| Main project settings
Data Collection (=
Enable | @ Use surveys in this project? [2 3 VIDEO: How to create and manage a survey

£ Record Status Dashboard Complete!
ew data colle e Enable | @ Use longitudinal data collection with defined events? [2
B Add / Edit Records

te ne e Modify project title, purpose, etc. ‘

4 / Design your data collection instruments

Applications =)
Add or edit fields on your data collection instruments. This may be done by either using the
A Alerts & Notifications Complete! Online Designer (online method) or by uploading a Data Dictionary (offline method). Quick
[ Calendar links: Download PDF of all instruments OR Download the current Data Dictionary

B Data Exports, Reports, and Stats
5 Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

& File Repository SCFO” dOWﬂ

Go to | [# Online Designer | or ﬁ Data Dictionary ‘ the | sla REDCap Shared Library |

H

ou chec e Check For Identifiers

Learn h

& User Rights a : DAGS y | & Enable optional modules and customizations
& Customize & Manage Locking/E-signatures Enable | @ Repeatable instruments [?
Data Quality Complete! Disable | @ Auto-numbering for records [?]

& APl and [ API Playground
o REDCap Mobile App

& External Modules

& Neuroinformatics

enable | @ Scheduling module (longitudinal only) [

Enable | @ Randomization module [

Enat © Designate an email field for sending survey invitations [?

External Modules & NG oo izsos

ed to Admi only

Help & Information [+ t f s
Enable | @ Dynamic Data Pull (DDP) from External Source System [2

Enable | @ Clinical Data Pull from EHR [2

Enable | @ Twilio SMS and Voice Call services for surveys and alerts [?

| A set up project bookmarks (optional)

You may create custom bookmarks to webpages that exist inside or outside of REDCap. These

Complete! bookmarks will be seen as links on the left-hand project menu and can be accessed at any time
by users who are given privileges to do so. Every project bookmark has custom settings that
allow one to control its appearance and behavior.

Go to | Add or edit bookmarks A A

d ® 1. Diche, o ieei }
gI)CM
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Going into production

Go to | Add or edit bookmarks

| & User Rights and Permissions
You may grant other users access to this project or edit the user privileges of current users on
Complete! this project by navigating to the User Rights page. Additionally, if you wish to limit user access

to certain records/responses for this project, you may want to use Data Access Groups, in
which only users within a given Data Access Group can access records created by users within
that group.

Goto | User Rights | or | Data Access Groups |

4 Test your project thoroughly
It is important to test the essential components of your project before moving it into
Complete! production. Try creating a few test records and entering some data for each to ensure that your

data collection instruments look and behave how you expect, especially branching logic and
calculations. Then review your test data by creating reports and exporting your data to view in
Excel or a statistical analysis package. If you have surveys, complete the surveys as if you were
a participant by using the Public Survey Link or Participant List by sending a survey invitation to
yourself. If other project modules will be used regularly, test them out a bit too. The best way to
test your project is to use it as if you were entering real production data, and it is always helpful
to have colleagues (especially team members) take a look at your project to get a fresh set of
eyes looking at it.

Move your project to production status

Move the project to production status so that real data may be collected. Once in production,
you will not be able to edit the project fields in real time anymore. However, you can make edits (

in Draft Mode, which will be auto-approved or else might need to be approved by a REDCap

administrator before taking effect. =L LaSt Step

Go to | Move project to production |

%
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Going into production

Passer le projet au statut de production?

Voulez-vous vraiment quitter |'étape de développement ? Si vous poursuivez, le projet obtiendra le
statut de PRODUCTION afin que les données réelles puissent étre collectées. Si vous sélectionnez
I'option ci-dessous 'Supprimer toutes les données’, toutes les données recueillies, les événements du
calendrier et les documents importés sont supprimés, sinon le projet demeure inchangé lors de son
transfert vers la production.

7.7 Avez-vous vérifié la page Données identifiantes pour vous assurer que tous les champs
identifiants ont été marqués ?

Conserver les données existantes ou les supprimer ?
' Conserver TOUTES les données enregistrées jusqu'a présent. (7 enregistrements)

' Supprimer TOUTES les données, les événements du calendrier, les documents téléchargés
pour enregistrements/réponses, les réponses aux enquétes (le cas échéant), les instantanés
du dictionnaire de données et les événements d'enregistrement liés a la collecte de données.

Une fois en production, vous ne serez plus en mesure de modifier les champs du projet en temps
réel. Cependant, vous pouvez faire des modifications en mode brouillon qui pourront étre
approuvées automatiqguement ou soumises a 'approbation d’'un administrateur REDCap avant de

prendre effet.

OUI, passer au statut de production Annuler

%
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Exercice

Move your project to production status
- - Move the project to production status so that real data may be collected. Once in production,
1 M Ove O u r rO ect to rod u Ctl O n you will not be able to edit the project fields in real time anymore. However, you can make edits
" in Draft Mode, which will be auto-approved or else might need to be approved by a REDCap
administrator before taking effect.

Go to | Move project to production

%
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’ _

Production status

What changed

Can not rename variables unique name (variable_name)
Can only modify the project with the Draft Mode

Will warn you if a modification might cause data loss

SN SN SN S

Multiple protection against data loss

%
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Production status
Draft Mode

: ) . .
REDCap GP ICM | frinuspine
B i il
mathias.antunes
© Logout

Projet_test
My Projects or & Control Center

B REDCap Messenger

projccttiome and Desian = A Project Home  =Project Setup = [# Online Designer | [ Data Dictionary = H Codebook

4 Project Home - = Project Setup
@3 Dictionary - B Codebook NOTE: The project is currently in PRODUCTION status, and thus changes cannot be made in real time to the project as when in

Production Development status. However, changes to the project may be drafted in DRAFT MODE, after which such changes will be reviewed
and approved by a REDCap administrator. Once those changes are approved, you will then receive an email confirmation
informing you that those changes have taken effect on your production project.

Data Collection (=

£#2 Record Status Dashboard
Bl Add/ Edit Records Would you like to enter DRAFT MODE to begin drafting changes to the project?
y 8 g g proj

Enter Draft Mode

Applications {==] =

vith other:

A Alerts & Notifications © Share your instrument
[ Calendar

B Data Exports, Reports, and Stats
8 Data Import Tool

# Data Comparison Tool

3 the REDCap Shared Library £ VIDEO: How to use this page

The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only your
web browser. In order to make any modifications to your instruments listed below, you must first move the project into Draft Mode
by clicking the 'Enter Draft Mode' button above.

B Logging
®, Field Comment Log Data Collection
& File Repository Instruments

& User Rights and 38 DAGs
@ Customize & Manage Locking/E-signatures .
@ Data Quality Instrument name Fields Y"B'ﬁ' Instrument actions

L APl and [ API Playground

© REDCap Mobile App
& External Modules Bad fields 2 Choose action ‘

& Neuroinformatics

My First Instrument 10 Choose action = |

External Modules [+

Help & Information [+

%
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Production status
Draft Mode

REDCap

mathias.antunes
@ Logout

My Projects or % Control Center

B REDCap Messenger

Project Home and Design 1=
4 Project Home - 7= Project Setup

[ Designer - @3 Dictionary - & Codebook

s: Production

Data Collection (=

#22 Record Status Dashboard
B Add / Edit Records

Applications =l

A Alerts & Notifications

[ calendar

[B» Data Exports, Reports, and Stats
4 Data Import Tool

# Data Comparison Tool

B Logging

%, Field Comment Log

& File Repository

e User Rights and & DAGs

@ Customize & Manage Locking/E-signatures
Data Quality

& APl and & API Playground

() REDCap Mobile App

& External Modules

& Neuroinformatics

External Modules [+

Help & Information [+

\7‘ 3 ICM | Brain & Spine

Institute

Projet_test

A Project Home ‘= Project Setup | [# Online Designer = [ Data Dictionary = H Codebook

Since this project is currently in PRODUCTION, changes will not be made in real time. Tell me more

Submit Changes for Review

Fields to be added: 0 / Total resulting field count: 14

jelds to be deleted: 0 / Existing field count: 14

Remove all drafted changes

_}, View detailed summary of all drafted changes

B Create snapshot of instruments ‘ ¥ VIDEO: How to use this page
09/12/201914:34 |2

The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only your
web browser. Below you have the options to modify an existing instrument, delete an instrument, create a new instrument,
download an instrument as a PDF document, or reorder your instruments.

Add new instrument:

Data Collection % Create | a new instrument from scratch
Instruments § Import \ a new instrument from the official REDCap Shared Library
@ Up | instrument ZIP file from another project/user or external libraries

Instrument name

My First Instrument

Bad fields

Fields \ste’ Instrument actions

10 Choose action < |

2 Choose action < |

%
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Production status

Data protection example

— Modifying a list

1, Pied 1, Pied

2, Main 2, Main

3, Autre 3, Téte
4, Autre

All data entered with "3, Autre”, now are “3,Téte"

REDCap will alert you and the modification will have to be reviewed to avoid data loss

1, Pied 1, Pied
2, Main 2, Main
3, Autre 4, Téte
3, Autre
R
parisBrain

Institute
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Exercice

4 Project Home  =Project Setup B3 Other Functionality = £ Project Revision History = £ Edit project settings

Project Status Management

Development Production
(current)

Move the project to Analysis/Cleanup status if data collection is complete. This will
disable most project functionality, although all collected data will remain intact.
Once in Analysis/Cleanup status, the project can be moved back to production
status at any time.

Move to Analysis/Cleanup status =

Moved to production too soon? You may move the project back to development
status, if needed. £\ NOTE: Since the project is currently in Draft Mode, all drafted
changes will be discarded when moving back to development. So if you do not
want to lose the current drafted changes, then first finish making changes to then
fields in Draft Mode and then have them submitted for approval before continuing
here. (Administrators Only)

€ Move back to Development status

If you are finished with a project and wish to make it completely inaccessible, you
may mark the project as 'Completed'. Doing so will take it offline and remove it
from everyone's project list, after which it can only be seen again by clicking the
Show Completed Projects link at the bottom of the My Projects page. Read more

& Mark project as Completed

%
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Back to summary -

Report

Data Slicing
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Report

& Brain & Spi
REDCap G2 ICM [ By geine
P il
mathias.antunes ) )
@ Logout

Projet_test
My Projects or & Control Center

B8 REDCap Messenger
I8 VIDEO: How to use Data Exports, Reports, and Stats

B Tolact Fiowne aat Dt g Data Exports, Reports, and Stats

4 Project Home - #= Project Setup D | T—— . e oo
g : reate New Repor eports & Exports er Expor! ions
[# Designer - @3 Dictionary - B Codebook P y Rep: P P p

Development

This module allows you to easily view reports of your data, inspect plots and descriptive statistics of your data, as well as export your
SR DR = data to Microsoft Excel, SAS, Stata, R, or SPSS for analysis (if you have such privileges). If you wish to export your *entire* data set or
view it as a report, then Report A is the best and quickest way. However, if you want to view or export data from only specific
instruments (or events) on the fly, then Report B is the best choice. You may also create your own custom reports below (if you have
such privileges) in which you can filter the report to specific fields, records, or events using a vast array of filtering tools to make sure
you get the exact data you want. Once you have created a report, you may view it as a webpage, export it out of REDCap in a specified
format (Excel, SAS, Stata, SPSS, R), or view the plots and descriptive statistics for that report.

£ Record Status Dashboard

B Add / Edit Records

Applications = My Reports & Exports

A Alerts & Notifications 2
Report name View/Export Options Management Options o

A All data (all records and fields) Qview Report | | BExport Data | | L Stats & Charts

#£ Data Comparison Tool
B Logging B Selected instruments (all records) R Make custom selections |

%, Field Comment Log
e e [+ Create New Report Create a new report
& Customize & Manage Locking/E-signatures
Data Quality

L APl and & API Playground

(] REDCap Mobile App

& External Modules

& Neuroinformatics

External Modules [+

Help & Information [+
%
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Create a report -

1/2

Report Name Name of Report:

Description (optional):

STEP 1

&t User Access: Choose who can edit and view this report

@ View Access: Choose who sees this report on their left-hand project menu |?

® Allusers - OF - Custom user access .
Who can see and edit the
[# Edit Access: Choose who can edit, copy, or delete this report (requires user to have 'Add/Edit/Organize Reports' privileges)
report
® Allusers - Of - Custom user access
STEP 2

@ Fields to include in report Add all fields from selected instrument: | — choose instrument — ~

Variables you want to Field 1 study._id "Study 10"
report Field 2

rument: Demographics

nent

@ Additional report options (optional) .
Best Practices

_J combine checkbox options into single column of only the checked-off options (will be formatted as a text field when exported
to stats packages)

¥ Remove line breaks/carriage returns from all text data values (only applicable for CSV Raw and CSV Label data exports) > On |y filter with sim P le
filters
i > Use it to prefilter before
& Show all repetition & (¥ Show data for all events for each record returned [? © How to use flters and AND/OR logic exporting
event for I’eCOFd matCh Y Filters (optional) Operator / Value

Filter 1 S - & Filters

in | All events |

Best Practices & Switch format: Use advanced logic
If you wa nt on |y a SpeCiﬁC Y Additional Filters (optional) (Records belonging only to ALL selections below will appear in the report)
data, UnCheCk th IS Filter by. Er;;c:l:nem
event(s): Do
Dose 2
Visit 2

%
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Create a report
2/[2

Y Additional Filters (optional) (Records belonging only to ALL selections below will appear in the report)
Filter by Enroliment
event(s): Dose 1
Visit 1
Dose 2
Visit 2
’ Live Filters (opt[onal) Live Filters can be selected on the report page for dynamically filtering data in real time. With the

exception of the Record ID field, only multiple choice fields can be used as Live Filters (as well as
Events, if longitudinal, and Data Access Groups, if any exist).

Live filter you will be able

Live Filter 1 - select a field - b |
Live Filter 2 --select afield -- ] to apply to your repOFt on
Live Filter 3 -- select a field -- :f L the neXt Step
STEP 4
1% Order the Results (optional) Best Practices
First by study_id "Study ID" '[ LBI\ Ascending order :
Then by B~ | Ascending order v > Use I|Ve fi Ite rs to not
Then by B~ | Ascending order | m0d|fy the report every time

Cancel > You can not filter on free
text

%

ParisB_I’ain
119 Institute



Best Practices

> This is not a statistical tool

> This tool is meant to help you track See a re pO rt

the completion of your data

Number of results

) ] You can only apply simple filter
Live filter

If you can’t scroll

Number of results returned: 14 I L Stats & Charts Export Data ‘I ¥ Print Page | | # Edit Report th
Total number of records queried: 86 S on e page
Live filters: ‘LGﬁern!e:j v
Ref
my report
Has How
Event Repeat Repeat Date {load Street, the ey |[(CymOAelght Taint
Study ¢ epoa epea subject € ., | First |Last ety Phone " 2 Serum patient [Mmes
Name Instrument Instance _: patient's - City, o Height Weight Date of i Age PR B has the
D i:glns%(li) : Gender ;:onsenl Name que S;;te, E-mail number‘ (cm) (kilograms) | birth ma;!’bsmm (vears) Flhnlclty Race :;Itel!‘:l patient
foTm before? JIVEL,  Monday  Tuesday
Hispanic Uiisiown
5 5 =
1 Enrollment 2019-10-02 Male Mathi Antunes fuathiss Anbunesdhico: 1996-01-01 25 or Latino | /N° Checked: | {Unchecke
(1) institute.org () Reported (1) (0)
(6)
3 Enrollment | D2seline 1 2 50
Data
1 Enrollment Baseline 2 1
= Data
NOT Unknown
Male z mathias.antunes@icm- Hispanic / Not Checked Checked
2 -11- -11- 2
2 Enrollment 2119-11-12 1) Mathi Antunes institute.org 1996-11-11 24 orLatino  Reported ) )
(1) (6)
NOT Unknown
Male ¢ mathias.antunes@icm- o Hispanic /Not Checked Checked
2 - -12 -11- 2
3 Enrollment 2119-11-12 (1) Mathi Antunes institute.org 1996-11-11 24 or Latino | Reported ) )
(1) (6)
3 Enrollment DB2Seline 1 12
Data
Hispanic Unknown
M @icm-
4 Enrollment 2019-10-02 Male Mathi  Antunes IMalhios A ames@l o 1996-01-01 25 or Latino /N0t hecked: ||nchecks
(1) institute.org ) Reported (1) (0)
(6)
NOT Unknown
S Male z mathias.antunes@icm- P > Hispanic / Not Checked Checked
5 Enrollment 2119-11-12 (1) Mathi Antunes institute.org 1996-11-11 24 orLatino Reported ) )
(1) (6)
NOT Unknown
- Male ¢ mathias.antunes@icm- - Hispanic /Not Checked Checked
2 - -12 -11- 2
6 Enrollment 2119-11-12 (1) Mathi Antunes institute.org 1996-11-11 24 or Latino | Reported a) )
(1) (6)
Hispanic Uninowr
& 2 ]
7 Enrollment 2019-10-02 Male Mathi Antunes T D 1996-01-01 25 or Latino | /Not LRSI R
(1) institute.org © Reported (1) (0)
(6)
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’ _

Limit of a report

A They are made to help you track your data

"I want to see all my patient who are men”

"I want to see all patient with a missing data of birth”

d They can’t answer complex questions

A BUT they can start the work for complex questions

-> You can already select all patient with specific parameters

ParisBlCFain
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Exercise

1. Create a report. (In a project with data)

> Add 4 variables of your choice containing data

STEP 2

@ Fields to include in report + Quick Add \ Add all fields from selected instrument: = - choose instrument —- v
Field 1 study_id "Study ID" _"_l instrument: Demographics
Field 2 date_enrolled "Date subject signed conse _vl Instrument: Demographics
Field 3 sex "Gender" 7" nstrument: Demographics X

2. Test live filtering

¥ Live Filters (optional) Live Filters can be selected on the report page for dynamically filtering data in real time. With the
exce rd ID field, only multiple choice fields can be used as Live Filters (as well as

and Data Access Groups, if a

Events, if longitudinal, a
Live Filter 1 -- select a field -- j
Live Filter 2 --select afield -- :%
Live Filter 3 - select a field -- :f

Live filters: | [Gender] Vv

ent Upload

%
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Back to summary

Export

cSVv

N
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Export and report

& Brain & Spi
REDCap G2 ICM [ By geine
P il
mathias.antunes ) )
@ Logout

Projet_test
My Projects or & Control Center

B8 REDCap Messenger
I8 VIDEO: How to use Data Exports, Reports, and Stats

B Tolact Fiowne aat Dt g Data Exports, Reports, and Stats

4 Project Home - #= Project Setup D | T—— . e oo
g : reate New Repor eports & Exports er Expor! ions
[# Designer - @3 Dictionary - B Codebook P y Rep: P P p

Development

This module allows you to easily view reports of your data, inspect plots and descriptive statistics of your data, as well as export your
SR DR = data to Microsoft Excel, SAS, Stata, R, or SPSS for analysis (if you have such privileges). If you wish to export your *entire* data set or
view it as a report, then Report A is the best and quickest way. However, if you want to view or export data from only specific
instruments (or events) on the fly, then Report B is the best choice. You may also create your own custom reports below (if you have
such privileges) in which you can filter the report to specific fields, records, or events using a vast array of filtering tools to make sure
you get the exact data you want. Once you have created a report, you may view it as a webpage, export it out of REDCap in a specified
format (Excel, SAS, Stata, SPSS, R), or view the plots and descriptive statistics for that report.

£ Record Status Dashboard

B Add / Edit Records

Applications = My Reports & Exports
A Alerts & Notifications 2
Report name View/Export Options Management Options o o
A All data (all records and fields) Q View Report ‘ B Export Data ‘ LM Stats & Charts Export a”

#£ Data Comparison Tool
B Logging B Selected instruments (all records) R Make custom selections |
%, Field Comment Log -—
& File Repository

& User Rights and 38 DAGs

& Customize & Manage Locking/E-signatures
Data Quality

L APl and & API Playground

(] REDCap Mobile App

& External Modules

& Neuroinformatics

+ Create New Report ‘

External Modules [+

Help & Information [+
%
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B Exporting "All data (all records and fields)"

Select your export settings, which includes the export format (Excel/CSV, SAS, SPSS, R, Stata) and if you wish to perform de-identification on the data set.

Choose export format

CSV / Microsoft Excel (raw

K]

data)

CSV / Microsoft Excel (labels)

SPSS Statistical Software

H &

§Sas sas statistical Software

R Statistical Software

)

EEIE] stata statistical Software

CDISC ODM (XML)
ODM

> For Excel

De-identification options (optional)

The options below allow you to limit the
amount of sensitive information that you are
exporting out of the project. Check all that

apply.

Known Identifiers:

L ‘7Remo-.fe all tagged Identifier fields (tagge

‘4‘Hash1he Record ID field (converts record n,

Free-form text:

L Remove unvalidated Text fields

__ Remove Notes/E ssay box fields

Date and datetime fields:

U Remove all date and datetime fields

[ shift all dates by value between 0 and 364 days

j) What is date shifrungizr j

Deselect all options

o Delimiter -> ;
o Decimal -> .

Advanced data formatting options

Set CSV delimiter character
Set the delimiter used to separate values in the CSV data file
(only valid for CSV Raw Data and CSV Labels export formats)

Export

; (semi-colon) v :J

Force all numbers into a specified decimal format?
You may choose to force all data values containing a decimal
to have a specified decimal character (comma or period/fu
ions and number-

stop). This will be applied to all calc
validated text values in the export file.

Use fields' native decimal format (default) '{

NOTE: Your data formatting selections above will be

remembered in the future and will be pre-selected upon your

next export.

Export Data Cancel

Y

Change the
CSV delimiter
to;

X

%
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What to export in the End Export ?

e For you just to see your data
v CSV / Excel : Label

_&I CSV / Microsoft Excel (labels)

e For the statistician or data processing
v CSV : Raw data

v Data Dictionnary (To be able to understand raw data)

1.) Download the current Data D|£t|or‘.ar3:i§_i_] - Also download with other delimiters: Tab|

Semicolon (;)

®

K CSV / Microsoft Excel (raw data)

%
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Exercise

1. Export all your data from Data for export exercise

My Reports & Exports

Report name

A All data (all records and fields)

View/Export Options Management Options

Q View Report ‘ B Export Data L Stats & Charts

2. Open the CSV with Libreoffice or Excel (Data, Convert, Delimiter)

]

LibreOffice’

%
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Back to summary -

PDF

pdf generation
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REDCap

mathias.antunes
$ Logout

My Projects or £ Control Center
B REDCap Messenger

Project Home and Design =

A Project Home - 7= Project Setup
32 Dictionary - B Codebook

s: Development
Data Collection (=
£22 Record Status Dashboard

B Add / Edit Records

Applications =

A Alerts & Notifications

[ Calendar

B: Data Exports, Reports, and Stats
8 Data Import Tool

# Data Comparison Tool

B Logging

% Field Comment Log

& File Repository

& User Rights and & DAGs

& Customize & Manage Locking/E-signatures
Data Quality

& APl and B API Playground

[: REDCap Mobile App

& External Modules

& Neuroinformatics

External Modules [+

Help & Information [+

Empty CRF Pdf

K 3 ICM | Brain & Spine

Institute
Projet_test

4 Project Home  =Project Setup  [# Online Designer = [§3 Data Dictionary = H Codebook

@ Create snapshot of instruments | B! VIDEO: How to use this page

09/12/201914:34 |?

The Online Designer will allow you to make project modifications to fields and data collection instruments very easily using only your
web browser. NOTE: While in development status, all field changes will take effect immediately in real time.

Add new instrument:
Data Collection ¢ Create | a new instrument from scratch

Instruments @ Import | a new instrument from the official REDCap Shared Library
d | instrument ZIP file from another project/user or external libraries

Instrument name Fields Y,'S‘g Instrument actions

My First Instrument 10 Choose action = |

Always keep a pdf version of the eCRF in case of :

- Server problems / maintenance
- Offline data collection

%
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REDCap

mathias.antunes
% Logout

My Projects or £ Control Center
B REDCap Messenger

Project Home and Design =

A Project Home - 7= Project Setup
= Designer n] Dictionary E Codebook

status: Development

Data Collection (=]

&2 Record Status Dashboard
B Add / Edit Records

M Record ID 1

=) LOCK all instrun

Applications =

A Alerts & Notifications

[ Calendar

[Bs Data Exports, Reports, and Stats
4 Data Import Tool

#£ Data Comparison Tool

B Logging

% Field Comment Log

'y)r\ parisBraininstitute

Projet_test

Actions: | | Modify instrument l X Download PDF of instrument(s) ‘]

= My First Instrument

&~ Editing existing Record ID 1
Record ID

Text

date

note

Drop down

Radio button

X This data entry form (blank)

X This data entry form with saved data

1"; This data entry form with saved data (compact)

% All data entry forms (blank)
X All data entry forms with saved data

X All data entry forms with saved data (compact)

25-06-2020 | B |Today |

o

Data eCRF Pdf

8 VIDEO: Basic data entry

Group: [No Assignment] [?]

reset

» Best PDF

%
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Full patient Data eCRF Pdf

Best PDF <€+——

[Z choose action for record |

B Download PDF of record data for all instruments/events

=8 Download PDF of record data for all instruments/events (compact)

& Lock all instruments across all events
& Unlock all instruments across all events
< Rename record
X Delete record (all forms/events)

Patient Morale Questionnaire

Visit Blood Workup

Visit Observed Behavior

Completion Data

Completion Project Questionnaire

t Dose Visit Dose Visit Final

2 2 3 3 visit
© ©®© © ©®© © © o
® ® G ©
) ° © ©

%
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Back to summary -

Practice guidelines

Done |
., ¥ Howtoget help v Data entry & Dashboard
% v How to get an account % v Adding users & roles
<LEC3 v Login in & Password issues § v Longitudinal
v REDCap Home page and tabs (n v Surveys & Public Survey
v Join or Create a project v Dev vs Prod Status
v Create an instrument (form) . v Report
5, v Create a field (text, date,...) % v Export (Excel & CSV)
g v Branching logic © v PDFs
v Manage IDs v Good practices on data
v IDManager by ICM v/ Conclusion

%
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Good practices on data

e Protocol determines what data should be collected on the CRF.

e Data not needed should not be collected: allow for efficient and complete data
processing, analysis and reporting.

e Avoid duplication: do not record the same information into multiple variables for the same
event: e.g. DOB and age.

e Provide instructions to reduce misinterpretations.

e Be clear and concise with data questions.

e Provide units to ensure comparable values.

e Request minimal free text responses: provide predefined “choices”.

e Use "None” and “Not done” to help tracking missing data.

e Determine if data are collected once or multiple times during the project.

e Determine how data will be collected: manual key entry, imported from Excel, imported
from another study.

e Determine who will enter data: patients, nurses, study staff, etc.

%
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DAC Data Management Services

- Revu d’eCRF REDCap en développement (Variables, intégrité des données,...)
- Création d'un eCRF a partir d'un CRF papier

- Création de queries a partir d'un DVP

- Exécution de queries et génération d'un rapport

- Revu d'un eCRF en production avec les données saisies

- Rédaction/Revue d'un DMP

- Recherche/Intégration de fonctionnalités spécifiques

- efc

https://logs-repository.com/articles/essentials-for-a-data-management-plan-for-spectroscopists/ ??n
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Thank you !

Any questions ?

@ata and Analysis Core




* New features

o Account manager

Advanced training teaser

0 Piping
o Smart variables

o Advanced Calculated Fields

CSV

CSV* & Data Dictionary

Export
Importing Data

o Advanced Branching logic

Design

o Action Tags*
o Field embedding*

o Lonagitudinal & Events

Repetitons
o Surveys

Structure

Other

Alerts and Notifications

Data Access Groups

Data quality
Export Data Quality*

External modules

Conclusion

%
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@ata and Analysis Core -
Dt Trainings !
Neuroinformatics Team

ALL the slides :
https://owncloud.icm-institute.org/index.php/s/214kbeyMEFohgAS

Training schedule is available for ICM people here :

https://neuroinformatics.icm-institute.org/training-program/

%
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